AGENDA
REGULAR MEETING
City Council of the Town of Colma
Colma Community Center
1520 Hillside Boulevard
Colma, CA 94014

Thursday, February 13, 2014 at 7:30 PM

PLEDGE OF ALLEGIANCE AND ROLL CALL
ADOPTION OF AGENDA

PRESENTATION
= Presentation of Holiday Decorating Awards
= Swearing In of New Police Officer Dang Duong
= Presentation on Citizen Emergency Response Training by Fire Chief Geoff Balton

= Presentation on Commuter Benefits Bill by John Ford, Executive Director of Peninsula Traffic
Congestion Relief Alliance

PUBLIC COMMENTS

Comments on the Consent Calendar and Non-Agenda Items will be heard at this time.
Comments on Agenda Items will be heard when the item is called.

CONSENT CALENDAR
1. Motion to Accept the Minutes from the January 8, 2014 Regular Meeting.
2. Motion to Accept the Minutes from the January 29, 2014 Special Meeting.
3.  Motion to Approve Report of Checks Paid for January 2013.
4.  Motion to Adopt a Resolution Amending Subchapter 3.06 and Certain Sections of the Colma

Administrative Code, Relating to Family, Medical, and Pregnancy Disability Leaves of Absences.

5.  Motion to Adopt a Resolution Authorizing City Manager to Execute Addendum 2 to Dyett and
Bhatia Contract for Urban Design and General Plan Services.

6. Motion to Adopt a Resolution Supporting an Application for Measure A Pedestrian and Bicycle
Program Funding Related to the Hillside Boulevard Improvements, Phase .

7.  Motion to Adopt a Resolution Adding Subchapter 4.03 to the Colma Administrative Code,
Relating to Grants and Donations, and Re-Numbering Other Sections.
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8.  Motion Confirming the Town of Colma’s Participation in the 3™ Annual National Mayor's Water
Conservation Challenge, April 1-30, 2014.

9.  Motion to Adopt a Resolution Approving First Amended Joint Exercise of Powers Agreement for
San Mateo Operational Area Emergency Services Organization.

NEW BUSINESS
10. COLMA BART SHUTTLE

Consider. Motion Authorizing City Manager to Sign a Support Letter and to Provide Two Year
Funding Support for Colma BART Shuttle.

11. CHAMBER OF COMMERCE AGREEMENT

Consider. Motion to Adopt Resolution Approving Contract with Colma-Daly City Chamber of
Commerce.

12. TOWN'’S SUSTAINABILITY POLICY

Consider. Motion to Adopt a Resolution Adding subchapter 1.15 to the Colma Administrative
Code Providing for a Sustainability Policy.

13. PG&E ENERGY EFFICIENCY RETROFIT PROGRAM ON BILL FINANCING

Consider. Motion to Adopt a Resolution Authorizing a Contract with Pacifica Gas & Electric
Company (PG&E) for an Interest Fee Loan Through PG&E’s Energy Efficiency Retrofit Program,
also known as On-Bill Financing.

14. MID-YEAR BUDGET REVIEW
Consider. Motion to Accept the Report.
PUBLIC HEARING
15. HOME DEPOT PRO AND 280 METRO CENTER

a) Consider. Motion to Adopt a Resolution Approving Amended Conditional Use Permit for 280
Metro center Located at 1-200 Colma Boulevard, Excluding 2 Colma Boulevard.

b)  Consider. Motion to Adopt a Resolution Approving a Conditional Use Permit for an Outdoor
Light-Duty Equipment rental Area at Home Depot Pro, Operating at 91 Colma Boulevard.

COUNCIL CALENDARING

REPORTS
Mayor/City Council Mayor Helen Fisicaro
City Manager Sean Rabé
ADJOURNMENT

The City Council Meeting Agenda Packet and supporting documents are available for review at the Colma Town
Hall, 1198 El Camino Real, Colma, CA during normal business hours (Mon — Fri 8am-5pm). Persons interested in
obtaining an agenda via e-mail should call Caitlin Corley at 650-997-8300 or email a request to
ccorley@colma.ca.gov.

Reasonable Accommodation

Upon request, this publication will be made available in appropriate alternative formats to persons with
disabilities, as required by the Americans with Disabilities Act of 1990. Any person with a disability, who requires
a modification or accommodation to view the agenda, should direct such a request to Brian Dossey, ADA
Coordinator, at 650-997-8300 or brian.dossey@colma.ca.gov. Please allow two business days for your request to
be processed.
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ltem #1

MINUTES
REGULAR MEETING
City Council of the Town of Colma
Colma Community Center, 1520 Hillside Boulevard
Colma, CA 94014
Wednesday, January 8, 2014
7:30 p.m.

CALL TO ORDER

Mayor Helen Fisicaro called the Regular Meeting of the City Council to order at
7:31 p.m.

Council Present — Mayor Helen Fisicaro, Vice Mayor Raquel “Rae” Gonzalez, Council Members
Joanne F. del Rosario, Joseph Silva and Diana Colvin were all present.

Staff Present — Interim City Manager Bill Norton, City Attorney Roger Peters, Director of Public
Works Brad Donohue, Recreation Services Director Brian Dossey, City Planner Michael
Laughlin, Police Commander Kirk Stratton, Assistant City Attorney Christopher Diaz and
Administrative Technician III Caitlin Corley were in attendance.
Also Present — City Treasurer Laura Walsh was in attendance.

ADOPTION OF THE AGENDA

Mayor Fisicaro asked for a motion to adopt the agenda with item #4 removed.

Action: Council Member Silva moved to adopt the agenda with changes; the motion was
seconded by Vice Mayor Gonzalez and carried by the following vote:

Name Counted toward Not Counted toward
Quorum Quorum
Aye | No | Abstain | Present, Recused | Absent
Helen Fisicaro, Mayor \
Raquel Gonzalez v
Joanne del Rosario v
Joseph Silva v
Diana Colvin 4
Voting Tally 5 0 0

REPORT FROM CLOSED SESSION

Mayor Fisicaro stated that there was no reportable action taken at the closed session meeting
on January 8, 2014 at 6:30 p.m.

PRESENTATIONS

Council presented Joan Guerra with a proclamation and gift in honor of her retirement.
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PUBLIC COMMENTS

Mayor Fisicaro opened the public comment period at 7:39 p.m. Pat Hatfield, President of the
Colma Historical Association, gave an update of fundraising efforts for the historical video
project. The Mayor closed the public comment period at 7:40 p.m.

CONSENT CALENDAR

1. Motion to Accept the Minutes from the December 11, 2013 Regular Meeting.

2. Motion to Approve Report of Checks Paid for December 2013.

3. Motion to Accept Informational Report on Recreation Department Programs, Activities,
Events, and Trips for the Fourth Quarter of 2013.

4, REMOVED FROM AGENDA

Motion to Adopt a Resolution Approving Reciprocal Easements Agreement for Access and
Parking Purposes and Accepting Grant of Easement.

Action: Council Member del Rosario moved to approve the Consent Calendar items #1
through 5, excluding item #4; the motion was seconded by Council Member Silva and carried
by the following vote:

N Counted toward Not Counted toward
ame
Quorum Quorum
Aye | No | Abstain | Present, Recused | Absent

Helen Fisicaro, Mayor v

Raquel Gonzalez v

Joanne del Rosario v

Joseph Silva v

Diana Colvin v

Voting Tally 5 0 0

NEW BUSINESS

6. RECREATION DEPARTMENT STAFF CHANGES
Recreation Services Director Brian Dossey presented the staff report. Mayor Fisicaro opened
the public comment period at 7:46 p.m. and seeing no one come forward to speak, she
closed the public comment period. Council discussion followed.

Action: Council Member del Rosario moved to Adopt a Resolution Approving Staff Changes
for the Recreation Services Department; the motion was seconded by Council Member Colvin
and carried by the following vote:
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Name Counted toward Not Counted toward
Quorum Quorum
Aye | No | Abstain | Present, Recused | Absent

Helen Fisicaro, Mayor v

Raquel Gonzalez v

Joanne del Rosario v

Joseph Silva v

Diana Colvin 4

Voting Tally 4 1 0

7. PREPAYMENT OF CERTIFICATES OF PARTICIPATION
Interim City Manager Bill Norton presented the staff report. Mayor Fisicaro opened the
public comment period at 8:04 p.m. Sean Rabé made a comment. The Mayor closed the
public comment period at 8:05 p.m. Council discussion followed.

Action: Council Member del Rosario moved to Adopt a Resolution Authoirzing Prepayment
of the 2003 Certificates of Participation; the motion was seconded by Council Member
Gonzalez and carried by the following vote:

N Counted toward Not Counted toward
ame
Quorum Quorum
Aye | No | Abstain | Present, Recused | Absent

Helen Fisicaro, Mayor
Raquel Gonzalez
Joanne del Rosario
Joseph Silva
Diana Colvin

Voting Tally

SIRNENANANEN

COUNCIL CALENDARING

The next Regular City Council Meeting will be on Thursday, February 13, 2014 at the
Colma Community Center, due to the usual Wednesday date falling on a Town Holiday.

REPORTS
Council Members reported on the events listed below:
Helen Fisicaro
Council of Cities Dinner, hosted by Colma, 12/13
Leadership Forum Commencement Dinner, 12/12
Senior Holiday Luncheon, 12/18

Rae Gonzalez
Council of Cities Dinner, hosted by Colma, 12/13
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Joanne F. del Rosario
Council of Cities Dinner, hosted by Colma, 12/13
Senior Holiday Luncheon, 12/18

Joe Silva
Council of Cities Dinner, hosted by Colma, 12/13

Diana Colvin
Council of Cities Dinner, hosted by Colma, 12/13

ADJOURNMENT AND CLOSE IN MEMORY

The meeting was adjourned by Mayor Fisicaro at 8:15 p.m. in memory of Nick Gust, former Mayor
of Pacifica, Janet Podesta, longtime community member, and Bernice Stanton, a relative of Mayor

Fisicaro.

Respectfully submitted,
.

g TIEAL: O

E\Eﬁﬂiﬁ Corley
Administrative Technician III
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ltem #2

MINUTES
REGULAR MEETING
City Council of the Town of Colma
Colma Community Center, 1520 Hillside Boulevard
Colma, CA 94014

Wednesday, January 29, 2014
6:30 p.m.

CALL TO ORDER

Mayor Helen Fisicaro called the Special Meeting of the City Council to order at
6:33 p.m.

Council Present — Maybr Helen Fisicaro, Vice Mayor Raquel “Rae” Gonzalez, Council
Members Joanne F. del Rosario, Joseph Silva and Diana Colvin were all present.

Staff Present — City Manager Sean Rabé, City Attorney Roger Peters, Director of Public

Works Brad Donohue, Recreation Services Director Brian Dossey, City Planner Michael
Laughlin Human Resources Manager Lori Burns and Administrative Technician III Caitlin
Corley were in attendance.

PRESENTATION

1.

PROCLAMATION HONORING INTERIM CITY MANAGER BILL NORTON

Council presented Interim City Manager Bill Norton with a proclamation in honor of his
service to the Town. Pat Hatfield, president of the Colma Historical Association presented
Mr. Norton with a certificate in honor of his service to the Town.

NEW BUSINESS

2.

SELECTION OF ARCHITECT FOR TOWN HALL RENOVATION PROJECT

Director of Public Works Brad Donohue presented the staff report and introduced the
representatives from Ratcliff. Representatives from Ratcliff presented their proposal. Council
discussion followed. Mayor Fisicaro opened the public comment period at 7:32 p.m.
Resident Pat Hatfield made a comment. The Mayor closed the public comment period at
7:34 p.m.

The Mayor called for a short recess at 7:38 p.m. The meeting reconvened at 7:48p.m.

Brad Donohue introduced the representatives from Page & Turnbull. Representatives from
Page & Turnbull presented their proposal. Council discussion followed. Mayor Fisicaro
opened the public comment period at 8:26 p.m. Residents Mary Brodzin and Pat Hatfield
made comments. The mayor closed the public comment period at 8:39pm. More Council
discussion followed.

Action: Mayor Fisicaro made a motion approving the selection of Ratcliff as the
architectural firm for the renovation of the Colma Town Hall Facility and directing the City
Manager to negotiate a contractual agreement between Town and Ratcliff and to set a date
to bring before City Council once the contract is agreeable to both parties for the City
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Council to approve and execute the agreement between the Town of Colma and Ratcliff for

the renovation of the Colma Town Hall; the motion was carried by the following vote:

Name

Counted toward
Quorum

Not Counted toward

Quorum

No

Abstain

Present, Recused

Absent

Helen Fisicaro, Mayor

Raquel Gonzalez

Joanne del Rosario

Joseph Silva

Diana Colvin

Voting Tally

CIRNENENENAN:3

ADJOURNMENT

The meeting was adjourned by Mayor Fisicaro at 9:21 p.m.

Respectfully submitted,

Caitlin Corley

Administrative Technician III
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STAFF REPORT

TO: Mayor and Members of the City Council
FROM: Lori Burns; H%%an Resourgg§ Manager
VIA: Sean Rabé, City Manage@}
MEETING DATE: February 13, 2014 ("/
SUBJECT: Personnel Policy Revisions
RECOMMENDATION

Staff recommends that the City Council approve:

RESOLUTION AMENDING SUBCHAPTER 3.06 AND CERTAIN SECTIONS OF THE
COLMA ADMINISTRATIVE CODE, RELATING TO FAMILY, MEDICAL, AND
PREGNANCY DISABILITY LEAVES OF ABSENCES

EXECUTIVE SUMMARY
The proposed resolution would;

(1) Revise the Sick Leave, Family Medical Leave and Pregnancy Disability Leave
provisions to comply with changes in federal and state law;

Example: The resolution adds “grandchild, grandparent, sibling and parent-in-
law” to the list of qualifying familial relationships to be consistent with new state
law.

(2) Clarify existing policies and procedures;
Example: The resolution affirms that Family and Medical Leave is unpaid leave
and that the Town provides Family and Medical Leave at its discretion even
though the Town does not meet the legally-mandated 50 threshold of employees
at a single facility.

(3) Revise policies to be consistent with Town practices;
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Example: The resolution adds second and third tiers of CalPERS retirement plans
as required by pension reform and deletes language exempting Council Members
from making member pension contributions.

@D In fairness, changes certain Town practices: and

Example: The resolution provides that a newly-hired, eligible employee will
receive a pro-rated number of floating holidays on January 1 following the date
of his or her hire, instead of three floating holidays, regardless of the date of
hire.

(5) Makes other technical amendments to implement the foregoing changes.
Example: The resolution adds definitions of new terms.

FISCAL IMPACT

None.

BACKGROUND

Staff periodically reviews the Town'’s Personnel Policies to ensure compliance with state
and federal mandates, to refine language and to reflect best practices. The last series of
major revisions to the Personnel Policies occurred in April 2011.

In accordance with the Meyers-Milias-Brown Act, management met and conferred with
representatives of the Peace Officers Association and the Police Communications -
Records Association and afforded them, as well the unrepresented employees, an
opportunity to review and provide input on the proposed revised policies. Staff met with
the representatives of the bargaining units and answered all questions presented
‘'satisfactorily. Staff did not receive any comments from unrepresented employees and
specifically reached out to those employees affected by the proposed floating holiday
accounting change to provide a detailed explanation of the process.

ANALYSIS

The proposed resolution would add sections to or amend provisions to Chapter Three of
the Colma Administrative Code, relating to Personnel Policies, as follows:

New Sections

e 3.01.100 Definitions
Adds a new term “Paid Leave” that means all time away from work during which
the Town pays the employee’s wages through accrued sick leave, Compensatory
Time Off and Personal Leave (management leave, vacation and floating
holidays).

e 3.02.070 Hiring Process — General
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Adds a provision that allows special preference for veterans in the hiring process.
Veterans will be required to participate in the competitive hiring process before
consideration of appointment.

e 3.06.270 Service Member Family and Medical Leave
Adds the changes in federal law to distinguish the requirements for exigency
leave for active service members and reservists and National Guard members
and extends the leave periods available to employees to care for an ill or injured
service member to 26 weeks. Also, adds language that Service Member Family
and Medical Leave does not disqualify an employee from taking additional Family
and Medical in the same twelve month period.

Revisions that Change Town Practices

e 3.02.180 Outside Employment - Amended
Deletes the requirement that employees report outside volunteer work to the
Town. This requirement may have compelled employees to reveal private
information to the Town relative to first amendment rights and protected
characteristics. ’ ‘

e 3.06.430 Floating Holidays
Changes how the Town grants newly-hired, eligible employees three floating
holidays on each January 1 following date of hire to pro-rating up to three
floating holidays based on hire date for the first year to the nearest quarter hour.

Technical/Clarifying Revisions

e 3.05.030 Medical and Hospital Insurance
Restates the condition under which a Council Member may receive $250 toward
deferred compensation instead of Town paid medical insurance.

e 3.05.1500 Family and Medical Leave of Absences
Affirms that the Town provides leave benefits that are more generous than
legally required and offers Family and Medical Leave of Absences at its discretion
as it does not meet the legal mandate of 50 or more employee threshold at a
single facility.

e 3.06.170 Eligibility and Duration

Restates and combines the eligibility requirements for Family and Medical Leaves

and includes a provision that states that certain military-related leave does not
preclude an employee from taking 12 additional weeks of Family and Medical
Leave in the same 12 month period.

e 3.06.250 Compensation and Benefits
Adds language that states that Family and Medical Leaves are unpaid except that
the Town requires employees to use paid leave to continue salary and integrates
the use of paid leave with any state disability, paid family leave or workers’
compensation payments.
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Revisions Required to Comply with Changes in State and Federal Law

Division Five Pregnancy Disability Leave

Updates language to reflect current legal guidelines and creates a separate
section for Pregnancy Disability Leave. This is a technical change mandated by
law.

e 3.06.100 When Sick Leave May Be Used (effective July 1, 2014)
Adds grandchild, grandparent, sibling, and parent-in-law to the list of qualifying
familial relationships eligible for kincare to be consistent with state law.

e 3.06.160 Definitions for Family and Medical Leaves
Update language to reflect current legal guidelines. This is a technical change
mandated by law.

e 3.06.200 Intermittent Schedule
States that intermittent Family and Medical Leave can be taken in fifteen minute
increments.

Revisions to Be Consistent with Town Practices

e 3.05.130 Retirement Plan
Adds CalPERS retirement plans (1) second tier - 3% @ 55 for public safety and
2% @ 60 for miscellaneous and (2) third tier — 2.7% @ 57 for public safety and
2% @ 62 for miscellaneous.

Deletes language exempting Council Members from paying member pension
contributions. Council Members have paid member pension contributions since
July 2011. ' '

¢ 3.05.135 Disability Retirement
Codifies the City Council’s previously delegated authority to the City Manager to
make determinations regarding public safety members’ industrial disability
retirements only.

¢ 3.05.140 Social Security
Deletes language that states that the Town pays the member contribution to Social
Security for Council Members. Council Members have paid member contributions to
Social Security since July 2011.

o 3.06.020 Exhaustion of Paid Leave
Requires that an employee who is absent from work use any and all accrued paid leave
to the extent allowed by state and federal law. The Town does not allow leaves of

absences without pay, in most cases.

Council Adopted Values
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The staff recommendation is consistent with the Council adopted values of:

e Fairness: Consistent treatment of all employees with similar issues, regardless of
representation;

e Responsibility: Continually and thoughtfully addresses the Town’s commitment to
providing excellent total compensation to eligible employees and retirees taking into
account the long-term financial needs of the agency, especially its financial stability;
and ‘

Honesty and Integrity: Establishes personnel policies that reflect current Town
practices, comply with state and federal laws and are fiscally feasible.

Alternatives

The alternative is to ask the City Manager to segregate the proposed changes
that are required to be made to comply with federal and state laws from the
proposed changes that are optional, and return with a proposal to adopt only the

~mandated changes, leaving the optional changes for consideration at a later
time.

CONCLUSION
Staff recommends adopting the attached resolution.

ATTACHMENTS
= Afttachment A Proposed Resolution
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Attachment A

RESOLUTION NO. 2014-##
Of the City Council of the Town of Colma

RESOLUTION AMENDING SUBCHAPTER 3.06 AND CERTAIN SECTIONS OF THE
COLMA ADMINISTRATIVE CODE, RELATING TO FAMILY, MEDICAL, AND PREGNANCY
DISABILITY LEAVES OF ABSENCES

The City Council of the Town of Colma hereby resolves: !

ARTICLE 1. FINDINGS
Thé City Council finds that:

(a) Staff periodically reviews the Town’s Personnel Policies to ensure compliance with state
and federal mandates, to refine language and to reflect best practices. The last series of major
revisions to the Personnel Policies occurred in April 2011.

(b)  The amendments set forth herein are either necessary to comply with changes in state
and federal law such as the Family and Medical Leave Act and the Affordable Care Act or
appropriate to reflect changes in current Town practices.

() In accordance with the Meyers-Milias-Brown Act, management notified and offered to
the representatives of the Peace Officers Association and the Police Communications - Records
Association and afforded them, as well the unrepresented employees, an opportunity to review
and provide input on the proposed revised policies. Staff met with the representatives of the
bargaining units and answered all questions presented satisfactorily. Staff did not receive any
comments from unrepresented.

ARTICLE 2. RESOLUTION 98-77 REPEALED.

Resolution 98-77 is hereby repealed.

ARTICLE 3. CAC SECTION 3.01.100 AMENDED

Section 3.01.100 of the Colma Administrative Code is amended by adding thereto the following
term and its definition, which shall be inserted in section 3.01.100 in alphabetical order:

Paid Leave means time absent from work during which the Town pays the employee’s wages,
including sick leave, compensatory time off and Personal Leave (management and vacation
leave and floating holidays).

! Substantive changes to the existing policies and regulations have been identified as follows: New text
has been underlined; revised text has been underlined, without showing the prior wording; and deleted
text is shown with a strike-through line. Non-substantive changes, such as grammar, formatting, re-
numbering, or moving text are not identified. All markings will be removed from the final version that is
adopted by the City Council.
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[History: Adopted by Res 2008-03, 2/13/08; Amended by Res 2011-08, 4/13/2011;
Amended by ***]

ARTICLE 4. CAC SECTION 3.02.070 AMENDED
Section 3.02.070 of the Colma Administrative Code is amended to state as follows:
3.02.070 Hiring Process — General

(@) The City Manager may not hire any employee, except a temporary employee, without
going through the Hiring Process. '

(b) The City Manager will administer and coordinate the Hiring Process for all position
vacancies. The City Manager is responsible for compliance with contractual, legal and equal
employment opportunity requirements.

(©) Special preference may be extended to veterans in the Hiring Process, e.g., veteran
status may be a factor in selecting which applicants may be identified to participate in the
Hiring Process.

[History: Adopted by Res 2008-03, 2/13/08; Amended by ***]

ARTICLE 5. CAC SECTION 3.02.180 AMENDED
Section 3.02.180 of the Colma Administrative Code is amended to state as follows:
3.02.180 Outside Employment

(a) An employee may not carry on, concurrently with their public employment, any other

employment, business or activity, meltﬁrﬁg—eﬂ{srde—vejr&n’eeer—weﬁle which conflicts or interferes

with his or her Town employment.

(b) An employee may not perform any function related to outside employment or activities
during Town working hours.

(©) Prior to commencing or changing outside employment or business, a regular,
probationary, casual or temporary employee must report to the City Manager the name of firm,
nature of employment, business or undertaking, hours of work, and address where the work
will be performed.

[Reference Gov't Code § 1126]

[History: Adopted by Res 2008-03, 2/13/08; Amended by ***]

ARTICLE 6. CAC SECTION 3.05.030 AMENDED

Paragraph (d) of section 3.05.030 of the Colma Administrative Code is amended to state as
follows:
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3.05.030 Medical and Hospital Insurance

(d) A Council Member shall be required to enroll in a medical and hospital insurance plan

provided under PEMHCA. However, this requirement shall not apply to a Council Member who
the Town determines is covered through other medical and hospital insurance. In such
instance, the Town shall contribute $250 per month toward deferred compensation to the
Council Member.

[Reference: Gov't Code §§ 22750-22755, 22800-22826]

[History: Adopted by Res 2008-03, 2/13/08; Amended by ***]

ARTICLE 7. CAC SECTION 3.05.130 AMENDED
Section 3.05.130 of the Colma Administrative Code is amended to state as follows:
3.05.130 Retirement Plan

(a) Retirement benefits are provided to eligible employees under the California Public
Employees Retirement Law.

(1) A local safety member of CalPERS is provided retirement benefits under the
modified 3% @ 50 plan, 3% @ 55 plan, or 2.7% @ 57 plan, depending on eligibility; or

(2) A local miscellaneous member of CalPERS is provided retirement benefits under
the modified 2.5% @ 55 plan, 2% @ 60 plan, or 2% @ 62 plan, depending on eligibility.

(b)  The Town shall contribute, for each eligible employee and Council Member, the amount
of the employer's contribution required by CalPERS. Each eligible employee shall contribute, by
payroll deduction, the amount of the employee contribution required by CalPERS.

(1) Employer and member contributions to the plan are mandatory.

(2) Member contributions are paid pre-tax as prescribed by Internal Revenue Code
section 414(h)(2).

() CalPERS administers the retirement plan and governs the distribution of funds upon
member separation or retirement, as prescribed by law.

[History: Adopted by Res 2008-03, 2/13/08; Amended by Res 2011-08, 4/13/2011;
Amended by ***]
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[Ref: Internal Revenue Code § 414(h)(2)]

ARTICLE 8. CAC SECTION 3.05.135 AMENDED
Section 3.05.135 of the Colma Administrative Code is amended to state as follows:
3.05.135 Disability Retirement

(a)  The City Council finds that the Town of Colma (hereinafter referred to as Town) is a
contracting agency of CalPERS; the Public Employees’ Retirement Law requires that a
contracting agency determine whether an employee of such agency in employment in which
he/she is classified as a local safety member is disabled for purposes of the Public Employees’
Retirement Law and whether such disability is “industrial” within the meaning of such Law; and
the City Council has determined that it may designate authority under Section 21173 of the '

Government Code to make such determinations to the incumbent of the office of City Manager.

(b) The City Council delegates to the incumbent of the office of City Manager authority to
make determinations under Section 21152(c), Government Code, on behalf of the Town, of
disability of all local safety member employees exceptfor-the-city-manager and whether such
disability is industrial and to certify such determinations and all other necessary information to
CalPERS.

[References: Cal. Gov't Code §§ 21151, 21154, 21157]

[History: Adopted by Res. 98-77, December 9, 1998; Added to Administrative Code by
Res 2011-08, 4/13/2011; Amended by ***]

ARTICLE 9. CAC SECTION 3.05.140 AMENDED
Section 3.05.140 of the Colma Administrative Code is amended to state as follows:
3.05.140 Social Security

(@) All employees and elected officials are included as participants in the Social Security
system (FICA) and Medicare.

(b) Financing of the program is accomplished through contributions paid by each employee
or elected offi C|al and the Town accordmg to federal gundehnes—exeept—that—the—'Fewn—aays—be%h

[History: Adopted by Res 2008-03, 2/13/08 Amended by Res 2011-08, 4/13/2011;
Amended by ***]

Res. 2014, Personnel Policies (FMLA and Pregnancy Disability Leaves) Page 4 of 23
25977.17002\8211214.15



ARTICLE 10. SECTION 3.06.020 AMENDED

Section 3.06.020 of the Colma Administrative Code is amended to state as follows:

3.06.020 Exhaustion of Paid Leave

An employee who is absent from work may be required to use his or her accrued and available

s+ek4eave—Perena4—Eeave—aﬁd—eefﬁpeﬁsa{ery—’ameﬁ# paid leave to the extent allowed by law

and these policies.

[History: Adopted by Res 2008-03, 2/13/08; Amended by ***]

ARTICLE 11. CAC SECTION 3.06.100 AMENDED

Effective July 1, 2014, section 3.06.100 of the Colma Administrative Code is amended to state
as follows:

3.06.100 When Sick Leave May Be Used (Effective July 1, 2014)
(@) An eligible employee may use his or her sick leave for any of the following reasons:

(1) An illness or injury which makes the employee unable to fully perform the
essential functions of his or her job duties;

(2) For an appointment with a health care provider or for a medical procedure,
provided that if the appointment or procedure is foreseeable, the employee must have
made a reasonable effort to schedule it during non-work hours and so as not to unduly
disrupt the Town’s operations;

3 To care for a newborn child or a newly placed child; or

4) To care for a child, grandchild, parent, parent-in-law, grandparent, sibling,
spouse or Registered Domestic Partner who is ill.

(b) Notwithstanding the foregoing, the maximum amount of sick leave which an employee
may use to care for a spouse, child, grandchild, parent, parent-in-law, grandparent, sibling or
Registered Domestic Partner shall be six months’ worth of his or her accrued and available sick
leave in a calendar year.

(©) For purposes of this section:
A "child" is a biological, foster or adopted child, a stepchild, a legal ward, a child of a
Registered Domestic Partner, or a child of a person standing in the place of a parent;
and

A "parent" is a biological, foster, or adoptive parent, a stepparent, or a legal guardian.

[Reference: Labor Code § 233]
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[History: Adopted by Res 2008-03, 2/13/08; Amended by ***]

ARTICLE 12. REPEALED AND RE-NUMBERED DIVISIONS AND SECTIONS

(@) Sections 3.06.150, 3.06.160 and 3.06.200 of Subchapter 3.06 of Chapter Three of the
Colma Administrative Code are repealed, to be replaced as provided elsewhere in this
ordinance.

(b) Division 4 of Subchapter 3.06 shall be split into Divisions 4 and 5, and other divisions
shall be re-named or re-titled as shown:

Current Number | New Number Title

4 4 Family and Medical Leave
4 5 Pregnancy Disability Leave
5 6 Personal Leaves

6 7 Leaves for Public Duties

7 8 Other Leaves

(c) The following sections of the Colma Administrative Code are re-numbered as shown:
Current Number | New Number Title
3.06.170 3.06.400 Eligibility for Vacation Leave
3.06.180 3.06.410 Administering Vacation Leave
3.06.190 3.06.420 Management Leave
3.06.200 3.06.430 Floating Holidays
3.06.210 3.06.440 Election Officer Leave
3.06.220 3.06.450 Jury Duty Leave
3.06.230 3.06.460 Leave to Attend Court as a Witness
3.06.240 3.06.470 Leave Time for Voting
3.06.250 3.06.480 Bereavement Leave
3.06.260 3.06.490 Administrative Leave
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ARTICLE 13. CAC SUBCHAPTER 3.06, DIVISION FOUR AMENDED.

Subchapter 3.06 of Chapter Three of the Colma Administrative Code is amended by repealing
section 3.06.150 and replacing it with Division Four, sections 3.06.150 through 3.06.280, as
follows:

Division 4: Family and Medical Leaves
3.06.150 Family and Medical Leaves of Absence [formerly 3.06.150(a)]

(a) The Town provides Family and Medical Leave benefits that are more generous than, and
are consistent with, state (the California Family Rights Act — "CFRA") and federal (the Family
and Medical Leave Act — "EMLA") leave laws. Specifically, the Town, in its discretion, provides
Family and Medical Leave as set forth in this Division, even though there may be fewer than 50
employees at a facility, which is the threshold for providing Family and Medical Leave under
law. To the extent that the law does not require the Town to provide Family and Medical Leave,
thrs d|V|5|on may be repealed at the dlscretlon of the Cltv Councrl :Fe—the—eaeteﬁenet—a#eady

orth-in-the U S. Department of

Labor regulatlons 1mplement|ng the Federal Famrly and Medical Leave Act of 1993 (FMLA) and
the implementing regulations for the California Family Rights Act (CFRA) may be used to

supplement the provisions in this division. Unless otherwise provided by this Division, “leave”
under this policy shall mean leave pursuant to FMLA and CFRA, as FMLA and CFRA leave shall
run concurrently when permitted by law.

(b)  To the extent that the law requires the Town to provide Family and Medical Leave, the
respective rights and obligations of the Town and its employees are set forth in the following
provisions and implementing federal and state regulations.

[History: formerly § 3.06.150(a); Adopted by Res 2011-08, 4/13/2011; Amended by

***]

3.06.160 Definitions for this Division [formerly 3.06.150(b)]

The following words and phrases shall mean as prescribed:

“12-month period” means a rolling 12-month period measured backward from the date the
leave is taken and continuous with each additional leave day taken; a “single 12-month period”
- means a 12-month period which begins on the first day the eligible employee takes FMLA leave
to take care of a covered military service member and ends 12 months after that date.

“Child” means a child under the age of 18 years of age, or 18 years of age or older who is
incapable of self care because of a mental or physical disability. An employee’s child is one for
whom the employee has actual day-to-day responsibility for care and includes a biological,
adopted, foster or step-child as well as a child for whom the employee as stood in loco parentis
(in place of parents).
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“Covered active duty” means:

(a) In the case of a member of a regular component of the Armed Forces, duty
during the deployment of the member with the Armed Forces to a foreign country; or

(b) In the case of a member of a reserve component of the Armed Forces, duty
during the deployment of the member of the Armed Forces to a foreign country under a
call or order to active duty under certain specified provisions.

“Covered military service” member means:

(a) A current member of the Armed Forces, including a member of the National
Guard or Reserves, who is undergoing medical treatment, recuperation or therapy, is
otherwise in outpatient status or is otherwise on the temporary disability retired list for a
serious injury or illness; or

(b) A veteran who is undergoing medical treatment, recuperation or therapy for a
serious injury or illness and who was a member of the Armed Forces, including a
member of the National Guard or reserves, at any time during the period of five years
preceding the date on which the veteran undergoes that medical treatment,
recuperation or therapy.

“Domestic Partner,” as defined by Family Code §§297 and 299.2, shall have the same meaning
as “Spouse” for purposes of CFRA Leave.

“Health care provider” means:

(a) A doctor of medicine or osteopathy who is authorized to practice medicine or
surgery by the State of California;

(b) Individuals duly licensed as a physician, surgeon or osteopathic physician or
surgeon in another state or jurisdiction, including another country, who directly treat or
supervise treatment of a serious health condition;

(c) Podiatrists, dentists, clinical psychologists, optometrists and chiropractors
(limited to treatment consisting of manual manipulation of the spine to correct a
subluxation as demonstrated by x-ray to exist) authorized to practice in California and
performing within the scope of their practice as defined under California State law;

(d) Nurse practitioners and nurse mid-wives, clinical social workers and physician
assistants who are authorized to practice under California State law and who are
performing within the scope of their practice as defined by California State law;

(e) Christian Science practitioners listed with the First Church of Christ, Scientist in
Boston Massachusetts; and

() Any health care provider from whom an employer or group health plan’s benefits
manager will accept certification of the existence of a serious health condition to
substantiate a claim for benefits.
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“Leave” means leave pursuant to FMLA and CFRA.

“Next of Kin of a covered military service member” means the nearest blood relative other than
the covered military service member’s spouse, parent or child in the following order of priority:
blood relatives who have been granted legal custody of the covered military service member by
court decree or statutory provisions, siblings, grandparents, aunts and uncles and first cousins
unless the covered military service member has specifically designated in writing another blood
relative as his or her nearest blood relative for purposes of military caregiver leave under FMLA.

“Outpatient status” means, with respect to a covered military service member, the status of a
member of the Armed Forces assigned to either a military medical treatment facility as an
outpatient or a unit established for the purpose of providing command and control if members
of the Armed Forces are receiving medical care as outpatients.

“Parent” means the biological, adoptive, step or foster parent of an employee or an individual
who stands or stood in loco parentis (in place of parents) to an employee when the employee
was a child. This term does not include parents-in-law.

“Serious health condition” means an illness, injury, impairment or physical or mental condition
that involves any of the following (except for certain injuries or ilinesses incurred by a member
of the Armed Forces as defined later in this section):

(a) _ Inpatient care (i.e. an overnight stay) in a hospital, hospice or residential medical
care facility, including any period of incapacity (i.e. inability to work or perform other
regular daily activities due to the serious health condition, treatment involved or
recovery there from); or

(b) Continuing treatment by a health care provider. A serious health condition
involving continuing treatment by a health care provider includes any one or more of the

following:

(0 A period of incapacity (i.e., inability to work or perform other regular daily
activities) due to serious health condition of more than three full consecutive
calendar days and any subsequent treatment or period of incapacity relating to
the same condition that also involves:

(1) Treatment two or more times within 30 days of the first day of
incapacity, unless extenuating circumstances are certified by a health
care provider, a nurse or by a provider of health care services (e.g. a
physical therapist) under orders of or on referral by a health care
provider. The first in-person treatment visit must take place within seven
days of the first day of incapacity; or

(2) Treatment by a health care provider on at least one occasion
which must take place within seven days of the first day of incapacity and
results in a regimen of continuing treatment under the supervision of the
health care provider. This includes a course of prescription medication or
therapy requiring special equipment to resolve or alleviate the health
condition. If the medication is over the counter and can be initiated
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without a visit to a health care provider, it does not constitute a regimen
of continuing treatment.

(i) Any period of incapacity due to pregnancy or for prenatal care. This
entitles the employee to FMLA leave, but not CFRA leave. Under California law,
an employee disabled by pregnancy is entitled to pregnancy disability leave (see
section 3.06.300 et seq., below).

(i) ___Any period of incapacity or treatment for such incapacity due to a chronic
serious health condition. A chronic serious health condition is one which requires
periodic visits (defined as at least twice a year) for treatment by a health care
provider or by a nurse, continues over an extended period of time (including
recurring episodes of a single underlying conditions), and may cause episodic
rather than a continuing period of incapacity (e.g., asthma, diabetes, epilepsy,
etc.). Absences for such incapacity gualify for leave, even if the absence lasts
only one day.

(iv) A period of incapacity which is permanent or long term due to a condition
for which treatment may not be effective. The employee or eligible family
member must be under the continuing supervision of, but need not be receiving
active treatment by, a health care provider.

(v) Any period of absence to receive multiple treatments (including any
period of recovery there from) by a health care provider or by a provider of
health care services under orders of, or on referral by, a health care provider,
whether for restorative surgery after an accident or other injury, or for a
condition that would likely result in a period of incapacity of more than three

- consecutive calendar days in the absence of medical intervention or treatment.

“Serious Injury or Illness,” in the case of a member of the Armed Forces (including a member of
the National Guard or Reserves), means an injury or illness that was incurred by the member in
the line of duty on active duty in the Armed Forces (or existed before the beginning of the
member’s active duty and was aggravated by service in the line of duty on active duty in the
Armed Forces) and that may render the member medically unfit to perform the duties of the
member’s office, grade, rank or rating. In the case of a veteran who was a member of the
Armed Forces, including a member of the National Guard or Reserves, at any time during the
period of five years preceding the date on which the veteran undergoes that medical treatment,
recuperation or therapy, means a qualifying injury or iliness that was incurred by the member in
the line of duty on active duty and was aggravated by service in the line of duty on active duty
in the Armed Forces (or existed before the beginning of the member’s active duty and was
aggravated by service in the line of duty on active duty in the armed Forces) and that
manifested itself before or after the member became a veteran.

[ History: formerly 3.06.150(b); Adopted by Res 2011-08, 4/13/2011; Amended by ***]

[References: CAL. FAMILY CODE §§ 297 and 299.2]
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3.06.170 Eligibility and Duration [formerly § 3.06.150(c)]

(a) To be eligible for Family and Medical Leave, an employee must have at least 12 months
of service with the Town and must have worked at least 1,250 hours during the 12-month
period preceding the date the leave is to begin.

(b) Except as provided below with regard to certain types of military-related leave,
employees may take up to a maximum of 12 workweeks of Family and Medical Leave within a
12-month period. The Town uses a "rolling" 12-month period to determine an employee's
eligibility for leave. The 12-month period is measured backward from the date an employee
uses any family leave,

[ History: formerly 3.06.150(c); Adopted by Res 2008-03, 2/13/08; Amended by Res
2011-08, 4/13/2011; Amended by ***]

3.06.180 Permitted Reasons for Leave [formerly § 3.06.150(d)]

An employee eligible for Family or Medical Leave under this Division may take a leave of
absence for any of the following reasons:

(@)  The birth of a child of the employee and to care for a newborn;

(b)  The placement of a child with an employee in connection with the adoption or foster
care of a child by the employee;

(©) To care for a child, parent, spouse or Registered Domestic Partner who has a serious
health condition, as defined by 29 C.F.R. 825.114;

(d) Due to the employee’s own serious health condition that makes the employee unable to
perform the essential functions of his or her position;

(e)  “Qualifying exigency” arising out of the fact that an employee’s spouse, child or parent is
on covered active duty or called to active duty status (under FMLA only, not CFRA); or

(f)  To care for a spouse, child, parent or “next of kin” who is a covered military service
member of the United States Armed Forces who has a serious injury or illness incurred in the
line of duty while on active duty or existed before the beginning of the military service
member’s active duty and was aggravated in the line of duty while on active duty (under FMLA
only, not CFRA). (This leave can run up to 26 weeks of unpaid leave during a single 12-month
period.)

(9) For any reason set forth in the section entitled, "Service Member Family and Medical
Leave".

[ History: formerly 3.06.150(c); Adopted by Res 2008-03, 2/ 13/08 Amended by Res
2011-08, 4/13/2011; Amended by ***]
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3.06.190 Procedure for Obtaining Medical and Family Leave [formerly §
3.06.150(e), (f), and (g)]

(a) Advanced Notice. Whenever possible, the employee must provide at least 30 days
advance written notice of the employee’s need to take a leave of absence under this Division for
foreseeable events (such as the expected birth of a child or a planned medical treatment for the
employee or an eligible member of the employee’s family). If an employee requests a leave of
absence that is foreseeable because of a scheduled medical procedure, the employee must
make a reasonable effort to schedule it so that it will not unduly disrupt Town operations,
subject to the approval of the employee’s health care provider. For events which are
unforeseeable, the employee must notify the City Manager and his or her supervisor, at least
verbally, as soon as the employee learns of the need for the leave.

(b) Request for Leave. Regardless of the nature of the leave of absence and in addition to
the advanced notice, an employee must submit a written Request for Leave of Absence to the
City Manager, with a copy to his or her supervisor, as soon as possible. The employee must also
submit written certification from the patient’s health care provider, or another qualified person
approved by the City Manager, containing the following information:

(M The date on which the qualifying condition began or will begin;
(i) The probable duration of the qualifying condition; and

(iii)  In situations where the leave is due to the employee’s own condition, a
statement that, due to the employee’s serious health condition, the employee is (or will
be) unable to perform the essential functions of the employee’s position; or

(iv) __ In situations where the leave is needed to care for a family member having a
serious health condition, the date of commencement of the serious health condition, the
probable duration of the condition, an estimate of the amount of time that the health
care provider believes the employee needs to take in order to care for the child, parent,
or spouse, and confirmation that the serious health condition warrants the participation
of the employee.

(©) Recertification. In all cases, recertification may be required if the employee requests an
extension beyond the original certification.

(d) Qualifying Exigency Leave.

M The first time an employee requests qualifying exigency leave, the employee
must provide a copy of the covered military service member’s active duty orders or other
documentation issued by the military which indicates that the covered military service
member is on covered active duty or call to active duty status in a foreign country and
the dates of the covered military service member’s active duty service.

(i) An employee must provide a copy of new active duty orders or similar
documentation if the need qualifying exigency leave arises out of a different active duty
or call to active duty status of the same or different covered military member.
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(e) Incomplete Medical Certification. If an employee provides an incomplete medical
certification, the employee will be given a reasonable opportunity to cure any such deficiency. If
an employee fails to provide a medical certification within the timeframe established by this
policy, the Town may delay the taking of FMLA/CFRA leave until the required certification is
provided.

() Second Opinion. If the Town has reason to doubt the validity of a certification of the
employee’s own medical condition, the Town may require a medical opinion of a second health
care provider chosen and paid for by the Town. The health care provider designated by the
Town will not be the one who is employed on a reqgular basis by the Town. If the second
opinion is different from the first, the Town may require the opinion of a third provider jointly
approved by the Town and the employee, but paid for by the Town. The opinion of the third
provider will be binding. An employee may request a copy of the health care provider’s opinions
when there is a second or third medical opinion sought.

[ History: formerly § 3.06.150(e), (f), and (g); Adopted by Res 2008-03, 2/13/08;
Amended by Res 2011-08, 4/13/2011; Amended by ***]

3.06.200 Intermittent Schedule [formerly § 3.06.150(h)]

(a) Family or Medical Leave may be taken intermittently (in blocks of time or on a reduced-
time schedule) if the leave is for the serious health condition of the employee or the employee's
family member and if such intermittent leave is medically necessary as determined by the
health care provider of the person with the serious health condition. The smallest increment of
time that can be used for such leave is fifteen (15) minutes.

(b) If an employee requests intermittent leave or leave on a reduced-time leave schedule,
the employee also must provide certification of the medical necessity for either kind of leave, its
expected duration, and, if applicable, the date on which the patient's medical treatment is to be
given and the duration of the treatment. If an appropriate medical certification is provided, an
employee may take medical leave on an intermittent basis or use a reduced-time schedule, that
is, work fewer hours per day or per week than the employee’s usual schedule requires.

[History: formerly § 3.06.150(h); Adopted by Res 2008-03, 2/13/08; Amended by ***]
3.06.210 Additional Time [formerly § 3.06.150(i)]
If the employee needs additional family or medical leave after the time stated in the employee’s

original certification, the employee must submit re-certification containing the information
outlined above.

[History: formerly § 3.06.150(i); Adopted by Res 2008-03, 2/13/08; Amended by ***]
3.06.230 Periodic Reports [formerly § 3.06.150(j)]
If an employee is granted a family or medical leave of absence, he or she may be required to

provide periodic status reports, as requested by the Town, which certify the patient’s continuing
serious health condition and expected date of return to work.
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[History: formerly § 3.06.150(j); Adopted by Res 2008-03, 2/13/08; Amended by ***]
3.06.240 Non-compliance [formerly § 3.06.150(k)]

Failure to comply W|th these rules is grounds for and may result in, deferral or demal of the
requested leave ¢ y
fe&bhe—leave—uﬁdeethe—relevaﬁt—kaw(sa. _
[History: formerly § 3.06.150(k); Adopted by Res 2008-03, 2/13/08; Amended by Res
2011-08, 4/13/2011; Amended by ***]

3.06.250 Compensation and Benefits [formerly 3.06.150(1)]

(a)  FMLA leave is unpaid leave, but during the leave period, the employee can or may be
reguired to use other forms of paid Ieave as set forth below.

(b) If an eleovee is on Family and Medical Leave for his or her own serious health
condition, the employee must use any accrued paid leave, to the extent allowed by other Town
policies, durina the unpaid portion of the leave (unless the employee is on leave that also
gualifies as pregnancy disability leave, in which case the employee is required to use accrued
sick leave and has the option of whether to use accrued vacation). For any period of time that
the employee is eligible for and is receiving outside wage replacement benefits (e.g., short- or
long-term disability benefits, SDI, and/or workers’ compensation benefits), the Town will apply
accrued paid leave as a supplement to the wage replacement benefit on a pro-rated basis to
bring the employee to full compensation.

(c) If an employee is on Family and Medical Leave to care for a family member with a
serious health condition, the employee is required to use accrued paid leave to the extent
allowed by other Town policies. For any period of time that the employee is eligible for and is
receiving outside wage replacement benefits (e.g., California paid family leave), the Town will
apply accrued paid leave as a supplement to the wage replacement benefit on a pro-rated basis
to bring the employee to full compensation.

(d) If an employee is on Family and Medical Leave to bond with a new baby, the employee
must use all accrued paid leave to the extent allowed by other Town policies. For any period of
time that the employee is eligible for and is receiving outside wage replacement benefits (e.q.,
California paid family leave), the Town will apply accrued paid leave as a supplement to the
wage replacement benefit on a pro-rated basis to bring the employee to full compensation.

(e) In any event, if all paid leave is exhausted, Family and Medical Leave will continue on an
unpaid basis for the remainder (if any) of the available 12 weeks. Any Family and Medical
Leave, whether paid, unpaid, or a combination thereof, will be counted toward the 12-week
leave entitlement. During any period of unpaid leave (i.e. when not using accrued paid leave),
employees will not continue to accrue paid leave and will not be Dald for holidays that occur
during the unpaid leave.

(f) An employee taking Family and Medical Leave will be allowed to continue participating in

any health and welfare benefit plans in which he/she was enrolled before the first day of the

leave (for up to a maximum of 12 workweeks) at the level and under the conditions of coverage
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- as if the employee had continued in employment for the duration of such leave,

() The Town will continue to make the same premium contribution as if the
employee had continued working, and the employee is expected to continue to pay his
or her share of the monthly premiums. The continued participation in _health benefits
begins on the date leave first begins. Employees are eligible for a maximum of 12 weeks
of FMLA benefits continuation during any 12-month period.

(i) If leave lasts longer than 12 weeks, then the employee will be placed on COBRA
and can opt for continued coverage at his or her own expense. An employee who does
not return from leave may be required, under certain circumstances provided by the
law, to reimburse the Town for any employee contributions paid by the Town while the
employee was on unpaid leave.

[History: formerly § 3.06.150(l); Adopted by Res 2008-03, 2/13/08; Amended by Res
2011-08, 4/13/2011; Amended by ***]

3.06.260 Special Rules for Birth, Adoption or Foster Care Placement of a Child
[formerly § 3.06.150(m)]

(a) Leave may be taken for the birth, adoption, or foster placement of a child (i.e. “baby
bonding” leave) within one year of the birth or placement of the child with the employee. The
basic minimum duration of baby bonding leave is two weeks. An employee may take baby
bonding leave for at least one day, but less than two weeks, on two occasions. In addition,
employees whose spouses or co-parents are also employed by the Town are entitled to a
combined total of 12 weeks of baby bonding leave. '

(b) Employees who take a leave to care for a newborn child or a newly placed child, and
whose spouses also are employed by the Town, are entitled to a combined total of 12
workweeks.

(© Leave to care for a newborn or a newly placed child must be initiated within one year of
the birth or placement as follows:

M The basic minimum duration of such leave is two weeks.

(i) - An employee is entitled to leave for one of these purposes for at least one day,
but less than two weeks duration, on any two occasions.

[History: formerly § 3.06.150(m); Adopted by Res 2008-03, 2/13/08; Amended by Res
2011-08, 4/13/2011; Amended by ***]

3.06.270 Service Member Family and Medical Leave [New]

(a) Eligibility. Eligible employees are entitled to unpaid "service member Family and Medical
Leave" in the following instances: ’

(0 Military-Related Leave. Eligible employees with a spouse, child, or parent on active duty
or called to active duty in the National Guard or Reserves in support of a contingency operation
may take up to the normal 12 weeks of leave because of any "gualifying exigency." For
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purposes of this policy, "qualifying exigency" includes: (1) short-notice deployment; (2) military
events and related activities; (3) childcare and school activities; (4) finance and legal
arrangements; (5) counseling; (6) rest and recuperation; (7) post-deployment activities; and
(8) additional activities agreed to by the employer and the employee. This leave is available

only to families of service members in the National Guard or Reserves — not to families of
service members in the Reqular Armed Forces.

(i) Military Caregiver Leave. An eligible employee who is the spouse, son, daughter, parent,
or next-of-kin of a covered service member (includes a current member of the Regular Armed
Forces as well as the National Guard or Reserves) may take up to 26 weeks of leave within a
twelve-month period to care for such a service member with a serious injury or illness incurred
in the line of active duty. For purposes of this type of leave, the 12-month period begins on the
first day the employee takes leave for this purpose and ends 12 months thereafter. This leave
entitlement applies on a per-covered service member, per injury basis. Leave to care for an
injured or ill service member — when combined with other FMLA-qualifying leave — may not
exceed 26 weeks in a single 12-month period.

(b) Duration.

()] For a qualifying exigency, an employee is entitied to a maximum of 12 weeks
leave (when combined with leave for any other qualifying reason) in accordance with
the rolling 12-month period measured backward.

(i) To care for an ill or injured service member, an eligible employee is entitled to a
combined total of 26 weeks of leave for any FMLA-qualifying reason during the single
12-month period that starts when the leave begins. During this 12-month period, an
employee is entitled to no more than 12 weeks of leave for any qualifying reason other
than caring for a service member.

(c) _ Other Military Leave Entitlements. The Town also complies with any applicable leave
entitlements provided by any state or local law. Where allowed, military leave under this policy
runs concurrently with these other leaves.

(d) Procedures. Except in the case of exigency leave for short-notice deployment, the
employee shall follow the procedures set forth in section 3.06.190.

[History: Adopted by Res 2014-##]

3.06.280 Return to Work and Reinstatement [formerly § 3.06.150(n), (0), (p) and
Q)] |

(a) Right to Reinstatement. Upon return from a Family and Medical Leave or a Service
Member Family and Medical Leave, an employee will be reinstated to his or original position or
to an equivalent position with equivalent pay, benefits, and other employment terms and
conditions, However, an employee has no greater right to reinstatement than if the employee
had been continuously employed rather than on leave. For example, an employee is not entitled
to reinstatement if one of the following conditions exists:

0] The employee’s job has ceased to exist for legitimate business reasons;

Res. 2014__, Personnel Policies (FMLA and Pregnancy Disability Leaves) Page 16 of 23
25977.17002\8211214.15



(i) The employee’s job could not be kept open or filled by a temporary employee
without substantially undermining the Town’s ability to operate safely and efficiently;

(i)  The employee has directly or indirectly indicated the employee’s intention not to
return to the employee’s job;

(iv)  The employee is no longer able to perform the essential functions of the
employee’s job with or without reasonable accommodation; or

(v) The employee is no longer qualified for the job.

(b) Ability to Perform. When the employee is ready to return to work from an authorized
leave of absence under this Division, and where the leave was due to the employee’s own
condition, the employee must present certification from the employee’s physician that the
employee is able to safely perform all of the essential functions of the employee’s position, or
can do so with reasonable accommodation. The Town may require the employee to participate
in a fitness-for-duty examination by a doctor selected by the Town before allowing the
employee to return to work.

(©) Placement in Similar Position. If the Town cannot reinstate an eligible employee to the
employee’s position held before leave was taken, the Town will offer the employee a
substantially similar position provided that: :

M A substantially similar position exists and is available;

(i) Filling the available position would not substantially undermine the Town'’s ability
to operate safely and efficiently; and

(i)  The employee is qualified for the position.

(d) Key employee. A key employee, as defined by 29 C.F.R. 825.217, may not be entitled to
reinstatement.

[Reference: 29 C.F.R. 825.100 ef seq.]

[History: formerly § 3.06.150(n), (0), (p) and (q); Adopted by Res 2008-03, 2/13/08;
Amended by ***]

ARTICLE 14. CAC SUBCHAPTER 3.06, DIVISION FIVE AMENDED.
Subchapter 3.06 of Chapter Three of the Colma Administrative Code is amended by repealing
sections 3.06.160 and replacing it with Division Five, sections 3.06.300 through 3.06.360, as
follows: .

Division Five: Pregnancy Disability Leave

3.06.300 Eligibility and Terms of Leave [formerly § 3.06.160(a), (h)]

(a) Pursuant to the California Fair Employment and Housing Act (FEHA), a female employee
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is entitled to an unpaid pregnancy disability leave during the time that the employee is actually
disabled on account of pregnancy, childbirth, or related medical conditions, up to a maximum
period of four months (Pregnancy Disability Leave).

(b) The employee may take this leave, as needed, for all disabilities related to each
pregnancy. Specifically, the employee may take time off for necessary prenatal or postnatal
care, as well as for conditions such as severe morning sickness, doctor-ordered bed rest,
gestational diabetes, pregnancy-induced hypertension, preeclampsia, post-partum depression,
childbirth, loss or end of pregnancy, and recovery from childbirth. :

(c)  An employee may request a reasonable accommodation for pregnancy, childbirth, or
related medical conditions if she provides the Town with medical certification from her health
-care provider. In addition to other possible forms of reasonable accommodation, a pregnant
employee may transfer temporarily to a less strenuous or hazardous position or to less
hazardous or strenuous duties, if she so requests, and the transfer request is supported by
proper medical certification, and the transfer can be reasonably accommodated. However, the
Town is not required to create additional employment that would otherwise not be created,
discharge other employees, transfer another employee with more seniority, violate a collective
bargaining agreement, or promote any employee (mcludmg the pregnant employee) to a
position for which the employee is not qualified.

[History: 3.06.160(a), (h); Adopted by Res 2008-03, 2/13/08; Amended by Res 2011-08,
4/13/2011; Amended by ***]

3.06.310 Procedure [formerly § 3.06.160(d), (e), ()]

(@)  Aavanced Notice. Whenever possible, the employee must provide at least 30 days
advance written notice of the employee’s need to take a Pregnancy Disability Leave. If an
employee requests a leave of absence that is foreseeable because of a scheduled medical
procedure, the employee must make a reasonable effort to schedule it so that it will not unduly
disrupt Town operations, subject to the approval of the employee’s health care provider. For

- events which are unforeseeable, the employee must notify the City Manager and her supervisor,
at least verbally, as soon as the employee learns of the need for the leave.

(b) Request for Leave and Certification. As soon as possible, the employee must also submit
to the City Manager, with a copy to her supervisor, a written Request for Leave of Absence
accompanied by a written statement from the patient’s health care provider, or another
qualified person approved by the City Manager, verifying the employee’s pregnancy disability or
the medical advisability of a temporary transfer to a less strenuous or hazardous position or job
duties, and stating:

) the date on which the employee became disabled due to pregnancy, childbirth or
related medical condition or the date on which the need for a transfer became medically
advisable;

(0 the probable duration of the period(s) of dlsablhtv or the duration of the need for
a transfer; and

(iii) _ a statement that, due to the disabilitv,vthe employee is unable to perform one or
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more of the essential functions of her position without undue risk to herself, the
successful completion of her pregnancy, or to other persons, or that the transfer is
medically advisable.

() The Town may require re-certification if the employee requests an extension beyond the
original certification.

(d) If there is any change in the information contained in the health care provider’s
statement, the employee must report these changes promptly to the City Manager.

[History: formerly CAC § 3.06.160(d), (e), (f); Adopted by Res 2011-08, 4/13/2011;
Amended by ***]

3.06.320 Length of Leave [formerly § 3.06.160(a)]

Normally, full-time employees are granted unpaid leave for the period of actual disability, up to
a maximum of four (4) months (i.e., the number of days or hours the employee would work in
four calendar months [17%4 weeks]. For full-time employees, this period is typically 88 working
days.) Part-time and/or variable schedule employees are granted unpaid leave on a pro-rata or
proportional basis. The leave benefits available under this policy are “per pregnancy” rather
than “per year.” Pregnancy Disability Leave runs concurrently with leave under the federal
Family and Medical Leave Act (FMLA), but not with leave under the California Family Rights Act
(CFRA), which is a separate leave benefit.

[History: formerly CAC § 3.06.160(a); Adopted by Res 2008-03, 2/13/08; Amended by

***]

3.06.330 Intermittent Leave [formerly § 3.06.160(b)]

(a) Pregnancy Disability Leave does not need to be taken in one continuous period of time,
but can be taken on an as-needed basis. Such leave may be taken intermittently, or on a
reduced-hours schedule, when medically necessary as determined by the employee’s health
care provider. The smallest increment of time that can be used for such leave is 15 minutes.

(b) The Town may transfer the employee to an alternative position or alter the existing job
to accommodate intermittent leave or a reduced work schedule. The employee will receive the
same pay and benefits in the alternative position. ’

[History: formerly CAC § 3.06.160(b); Adopted by Res 2008-03, 2/13/08; Amended by
Res 2011-08, 4/13/2011; Amended by ***]

3.06.340 Compensation and Benefits [formerly CAC § 3.06.160(g)]

(a) Generally, employees taking pregnancy disability leave will be treated the same as other
similarly situated employees taking disability leave.

( b) Pregnancy disability leave is unpaid leave, but during the leave period, the employee
can or may be reguired to use other forms of paid leave as set forth in section 3.06.250.

(c) When an eligible employee is on pregnancy disability leave running concurrent with
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FMLA leave, the Town will continue the employee’s group health care benefits for up to a
maximum of 12 workweeks under the same terms and conditions as applied prior to the leave
of absence as outlined in Section 3.06.250.

(d) During a Pregnancy Disability Leave, the employee shall accrue seniority and participate
in employee benefit plans (e.g. short- or long-term disability plans, pension and retirement
plans, etc.) to the same extent and under the same conditions as would apply to any other
unpaid disability leave granted by the Town for any reason other than a pregnancy-related
disability. Specifically:

) The employee shall retain employee status during the period of the Pregnancy
Disability Leave, and the leave shall not constitute a break in service for purposes of
longevity and/or seniority under any collective bargaining agreement or employee
benefit plan; and '

(i) Medical, Dental and Vision coverage will continue during Pregnancy Disability
Leave in the same manner as if the employee was actively at work. This means that the
employee will be responsible for her contributing premium payments for the entire
length of the leave. Failure to timely pay the employee share could result in termination
of benefits. '

(e) An employee taking Pregnancy Disability Leave must use all accrued sick leave before
continuing on an unpaid basis. An employee may substitute accrued vacation, compensatory
time and floating holidays before continuing leave on an unpaid basis. Substituted paid leave
time will be counted toward the four-month (i.e., 88 working days) entitlement. The employee
may also be eligible for State Disability Insurance, in which case sick leave and (where
requested) other leave will be applied pro rata to bring the employee to full compensation.

() Except while using accrued Town-paid leave, employees on Pregnancy Disability Leave
will not continue to accrue additional sick leave or vacation time and will not be paid for
holidays during the leave.

(9) Except as provided in paragraph (e)(ii) above, the employee will need to make
arrangements to pay her portion of benefits for any time during which an employee is on

unpaid leave.

[Reference: 2 CCR 7291.11(b)(2)]

[History: formerly CAC § 3.06.160(g); Adopted by Res 2011-08, 4/13/2011; Amended by

***]

3.06.350 Coordination with FMLA and CFRA Leaves [formerly § 3.06.160(c)]

FMLA leave may run concurrently with Pregnancy Disability Leave, however, CFRA leave does
not run based on disability due to pregnancy. Upon the birth of a child, an eligible female
employee may request CFRA bonding leave. CFRA bonding leave need not be taken right after
the baby is born, but must be concluded within one year of the child’s birth.

[History: formerly CAC § 3.06.320; Adopted by Res 2008-03, 2/13/08; Amended by Res
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2011-08, 4/13/2011]
3.06.360 Reinstatement [formerly § 3.06.160(j)]

(a) Generally, an employee is entitled to be reinstated to the same position at the end of
the leave upon release to return to work by her health care provider, subject to any exceptions
allowed under appllcable law.

(b) In order that the Town can properly schedule an employee’s return to work, an
employee on Pregnancy Disability Leave should provide the City Manager with at least two
weeks” advance notice of the date she intends to return to work.

(c) When a Pregnancy Disability Leave ends, the Town will reinstate an employee to her
original position or to a comparable position with equivalent pay, benefits, and other
employment terms and conditions, in accordance with state and federal law, e.qg. 2 Code of
California Regulations section 7291.10(c)(1) and (2). However, an employee has no greater
right to reinstatement than if the employee had been continuously at work rather than on leave
or transferred. For example, if an employee on Pregnancy Disability Leave would have been laid
off had she not gone on leave, or if the employee’s position has been eliminated during the
leave and there is no comparable position available, then the employee would not be entitled to
reinstatement. An employee’s use of Pregnancy Disability Leave will not result in the loss of any
employment benefit that the employee earned or was entitled to before the leave.

(d) Employees returning from Pregnancy Disability Leave must submit a health care
provider’s verification of their fitness to return to work.

(e) If an emDIovee fails to report to work promptly at the end of the Pregnancy Disability
Leave (or any approved additional leave commencing after Pregnancy Disability Leave), the
Town will assume that the employee has “voluntarily resigned.”

[Reference: 2 CCR § 7291 ef seq.]

[History: formerly CAC § 3.06.160(j); Adopted by Res 2011-08, 4/13/2011; Amended by

***]

ARTICLE 15. “FLOATING HOLIDAYS"

Section 3.06.200 of the Colma Administrative Code is repealed, and shall be replaced by section
3.06.430, stating as follows:

3.06.430 Floating Holidays (formerly § 3.06.200)

(a) Beginning on January 1 following the date of hire, the Town shall grant each regular or
probationary, non-exempt, full-time employee plaeed in the managerial, professional and
confidential employees unit or in the maintenance unit, as described in pursuantte the Town's
employer-employee relations resolution (Colma Administrative Code, Subchapter 3.09), shait-be
granted three floating holidays each calendar year less the employee’s floating holiday balance
at close of business on December 31, if any, as provided in this section;—up-te-a-maximum-of

three-days (“eap™);:
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holldays shall be earned and accrued on January 1 of each year only. If an employee has a
floating holiday balance at close of business on December 31, that balance shall be carried over
to January 1, and the number of hours of floating holidays that will be granted to an employee
will be three days minus the balance carried over from December 31 to January 1.

(c) A regular or probationary part-time employee who is in paid status shall be granted
floating holidays as provided in paragraphs (a) and (b), prorated at his or her Full-Time
Equivalency (FTE), rounded to the nearest guarter hour.

(d) A newly hired employee , non-exempt, full-time employee in the managerial,
professional and confidential employees unit or in the maintenance unit shall be granted
floating holidays as provided in paragraphs (a) and (b), prorated from the date of hire to the
following December 31, rounded to the nearest quarter hour.

(e) On termination of employment, the Town shall pay the employee any unused ﬂoatmg

holidays.shall-bepaid-

[History: formerly CAC § 3.06.200; Adopted by Res 2008-03, 2/13/08; Amended by Res
2011-08, 4/13/2011; Amended by ***]

ARTICLE 16. SEVERABILITY.

Each of the provisions of this resolution is severable from all other provisions. If any article,
section, subsection, paragraph, sentence, clause or phrase of this resolution is for any reason
held by a court of competent jurisdiction to be invalid, such decision shall not affect the validity
of the remaining portions of this ordinance.

ARTICLE 17. NOT A CEQA PROJECT.

The City Council finds that adoption of this resolution is not a "project,” as defined in the
California Environmental Quality Act because it does not have a potential for resulting in either
a direct physical change in the environment or a reasonably foreseeable indirect physical
change in the environment and concerns general policy and procedure making.

ARTICLE 18. EFFECTIVE DATE.
This resolution shall take force and effect immediately upon its passage.
Certification of Adoption

I certify that the foregoing Resolution No. 2014-__ was duly adopted at a regular meeting of
the City Council of the Town of Colma held on February 12, 2014, by the following vote:

11
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Name

Counted toward Quorum

Not Counted toward Quorum

Aye

No | Abstain

Present, Recused

| Absent

Helen Fisicaro, Mayor

Raquel Gonzalez

Joanne del Rosario

Joseph Silva

Diana Colvin

Voting Tally

Dated

Helen Fisicaro, Mayor

Attest:

Sean Rabe’, City Clerk
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STAFF REPORT

TO: Mayor and Members of the City Council
FROM: Michael Laughlin, City Planner @\QV
VIA: Sean Rabe’, City Managen{?‘fg@;

MEETING DATE: February 13, 2014

SUBJECT: Dyett and Bhatia Contract Addendum

RECOMMENDATION
Staff recommends that the City Council adopt the following resolution:

RESOLUTION AUTHORIZING CITY MANAGER TO EXECUTE ADDENDUM 2 TO DYETT
AND BHATIA CONTRACT FOR URBAN DESIGN AND GENERAL PLAN SERVICES

EXECUTIVE SUMMARY

To assist with updating the General Plan, the Town contracted with the firm of Dyett and Bhatia
to prepare a series of sketches depicting future land uses for the Town. As a result of a draft
presentation to the Town’s Executive Team (E-Team), staff recommends that the contract be
amended to include additional renderings, an additional meeting with staff, a study session with
the Council, and a community survey.

The original contract was just under $50,000 and council approval was not required. The
proposed amendment will add $23,595, bringing the contract over $50,000, and council
approval is now required.

FISCAL IMPACT

The proposed total cost of all services under this contract is $ 73,405.00 which is within the
budget for consulting services of $150,000.00 for FY2013-14 for General Plan consulting
services. Itis not anticipated that a budget amendment will be required for the current fiscal
year.

BACKGROUND AND ANALYSIS

At the September and November City Council meetings, staff provided the City Council with an
overview of the General Plan update process, including an overview of each element, the
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changes anticipated and the consultants currently working on the update. The following four
consultants are currently working on the update:

Noise Consultant — CSDA

Urban Design/Visioning — Dyett and Bhatia

Historic Resources — Metropolitan Planning Group

Housing Element - Baird + Driskell Community Planning (Hired by County)

Dyett and Bhatia has completed tasks 1-4 of addendum 1 of their contract. These tasks
included a kick-off meeting with staff, preparation of an existing conditions report, preparation
of draft concepts for staff review, refinement of the concepts, and a meeting with the E-Team.
Dyett and Bhatia is currently working on task 5, which includes text and graphics showing
possible ways Colma could grow, and how that development might look if the recommendations
of the Economic Development Plan are implemented. The original scope included in task 5 the
production of basic graphic images which depict the potential mass of new development for the
Town. After reviewing the images, the Town’s E-Team felt that more detailed illustrations
would be needed from the consultant. The proposed resolution would authorize the preparation
of additional images under task 5.

The original contract specified one meeting with the E-Team (task 4) and one combined
Council/Community meeting (task 6). The proposed resolution would authorize an additional
meeting with the E-Team and a study session meeting with the City Council prior to the
combined Council/ community meeting.

Finally, staff recommends that the contract be amended to also include a small component for
the design of a community survey (new task 8). Dyett and Bhatia has a proven track record of
success with public outreach materials, and staff recommends that this work be included in the
contract.

The attached Addendum 2 includes all of these additional services.

Total known consultant work under contract or anticipated for the General Plan Update (not
including environmental work) is $119,000. A majority but not all of this work will not be billed
out during the current fiscal year. The proposed additional services would bring this total to just
below the $150,000.00 budgeted for this fiscal year.

CONCLUSION

Staff recommends that the City Council approve Addendum 2 to the Dyett and Bhatia contract
and authorize the City Manager to execute the Addendum.

Dyett and Bhatia Contract January 27, 2014
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ATTACHMENTS:
A. Resolution
B. Proposed Dyett and Bhatia Contract Addendum 2

C. Executed Dyett and Bhatia Contract with Addendum 1
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Attachment A

RESOLUTION NO. 2014-##
Of the City Council of the Town of Colma

RESOLUTION AUTHORIZING CITY MANAGER TO EXECUTE ADDENDUM 2 TO DYETT
AND BHATIA CONTRACT FOR URBAN DESIGN AND GENERAL PLAN SERVICES

The City Council of the Town of Colma does hereby resolve:

1. Background

(a) To assist with updating the general plan, the Town contracted with the firm of Dyett
and Bhatia to prepare a series of sketches depicting future land uses for the Town. As a result
of a draft presentation to the Town’s executive team, staff recommends that the contract be
amended to include additional renderings, an additional meeting with staff, a study session with
the council, and a community survey.

(b)  The original contract was just under $50,000 and council approval was not required.
The proposed amendment will add $23,595, bringing the contract over $50,000, and council
approval is now required.

(©) The firm of Dyett and Bhatia was selected by the planning department through a
competitive bidding process, and the contract with Addendum 1 was executed by the Mayor
and City Clerk on September 11, 2013.

(d)  The proposed resolution would amend the existing contract to include additional
services costing $23,595.00, which would bring the total price for the urban design phase to
$73,405.

2. Order

(a) That certain Urban Design And General Plan Consulting Services Contract between the
Town of Colma and Dyett and Bhatia, dated September 11, 2013, is ratified.

(b)  The City Manager shall be, and hereby is, authorized to execute said addendum 2, with
such technical amendments as may be deemed appropriate by the City Manager and the City
Attorney.

Certification of Adoption

I certify that the foregoing Resolution No. 2014-___ Was duly adopted at a regular meeting of
the City Council of the Town of Colma held on February 13, 2014, by the following vote:

"
1
11
I
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Name

Counted toward Quorum

Not Counted toward Quorum

Aye

No | Abstain

Present, Recused

Absent

Helen Fisicaro, Mayor

Raquel Gonzalez

Joanne del Rosario

Joseph Silva

Diana Colvin

Voting Tally

Dated

Helen Fisicaro, Mayor

Attest:

Sean Rabe’, City Clerk
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ATTACHMENT B

ADDENDUM 2

TO URBAN DESIGN AND GENERAL PLAN CONSULTING SERVICES
CONTRACT

Pursuant to 1(b) of the Urban Design and General Plan Consulting Services Contract
between the Town of Colma and Dyett and Bhatia (“Consultant’), the Town authorizes
Consultant, and Consultant agrees to perform the additional services described in this
Addendum 2.

Expanded Task 4 - Additional Meeting with E-Team

Consultant will prepare a revised presentation of more detailed graphic images
depicting the potential mass of new development in the Town. The revised
presentation will incorporate comments at the first E-Team meeting on January 10,
2014 and the visual simulations described in revised Task 5. Consultant will first
present this revised presentation to the Colma E-team, which will be in addition to all
other meetings described in Addendum 1 and this Addendum.

Products: Meeting notes, including description of refinements to be made to draft
concepts. Minor adjustments to the digital images will be made, if required (budget
assumes no more than 4 hours for adjustment to digital images).

Expanded Task 5 - Visual Simulations

Original task 5 included the preparation of massing studies of various opportunity sites
with basic building volumes shown on opportunity sites. These images were
determined by the E-Team to be difficult to interpret by the general public, and
recommended preparation of a limited number of further refined architectural
renderings. The consultant will prepare three images which will show (from eye level)
building massing and design concepts from different vantage points adjacent to some
of the infill opportunity sites. Dyett & Bhatia will consult with City staff on desired
viewpoints, take several photos from each viewpoint, and, in consultation with staff,
select the final photographs that will then provide the basis for generating future views.
In addition, Dyett and Bhatia will consult with City staff on general massing to be
depicted in each of the views prior to initial rendering of the photo simulations.

Dyett & Bhatia will replicate three-dimensional Sketch Up views from the same
viewpoint as the base photograph. Using examples of existing developments from
D&B library or other places in Colma, D&B will adjust and digitally manipulate
these images to show what proposed development scenarios may look like from
street level. N

Product: Eye level views (three)
Expanded Task 6 - City Council Meeting

Consultant’s current scope of work (task 6) includes one joint City Council/community
workshop. Given the E-Team recommendation, Consultant will prepare for and attend
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ATTACHMENT B

a separate City Council Study Session meeting, which will be in addition to all other
meetings described in Addendum 1 and this Addendum.

Product:  PowerPoint Presentation and minor adjustments to digital images or
PowerPoint to incorporate comments by City Council (budget assumes no more than
4 hours for adjustment to digital images).

New Task 8 General Plan Survey Layout

As part of the General Plan update process, staff is planning on preparing a mail-out
survey. The Consultant has experience in the lay-out and text for surveys, and staff
wants to draw upon this experience to make the survey useful and meaningful to the
General Plan update process. Using the text provided by City staff, (with suggestions
or edits recommended by Dyett and Bhatia staff) and photographs already in Dyett &
Bhatia’s possession or provided by City staff, Dyett & Bhatia will prepare a print-ready
General Plan survey in InDesign and provide InDesign and PDF files to staff. Note that
this scope does not include any actual printing or mailing, or compilation of survey
results.

Product: Survey layout in InDesign/PDF

The total maximum budget for these services shall be $23,595.00. The table below
provides detailed hours and dollars by task.

Task
New Task 8 Expanded 5 Expanded 4 Expanded 6
General ;
Plan Survey Simulations  Meeting with City Council
Layout 3) E-Team Meeting Total
HOURS BY TASK ’j , ‘
Principal : 1 6. 8 s 22
Senior Associate 1 128§f 12 12[ 152
Senior Graphic Designer 7 12 r 12
Project Assistant/Production : 2 4 6
Total Hours 9 146, 22 24 192
BUDGET BY TASK
Hourly
Rate i
Principal %200 $ 200 § 1,200 $ 1,600 $ 1‘,600 $ 4,600
Senior Associate j 110 110 14,080 1,320 1,320 16,330
Senior Graphic Designer : 95 665 1,140 0 0 1,805
Project Assistant/Production 60 0 0 120 240 360
Total Dollars 975 16,420 3,040 3,160 23,595
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URBAN DESiGN AND GENERAL PLAN CONSULTING SERVICES
CONTRACT

The Town of Colma and Dyett and Qly{tia, (“Consultant”) agree as stated herein. For reference
purposes, this contract is dated ’-’7} H/ (%

1. Services.
(a) Urban Design and General Plan Services

Consultant has been selected to provide Urban Design and General Plan services to the
Town of Colma, as set forth in Addendum 1 to this contract.

(b) Additional Consulting Services

The Consultant may be retained for other assignments related to the Colma General Plan
Update. For each project, the Town and the Consultant will execute an Addendum to this
contract, which shall prescribe the specific services to be performed, the schedule for
performing the services, performance standards, and compensation.

No payments may be made to Consultant without an Addendum duly executed by both
parties.

(© General requirements

A selected Consultant will be required to perform all tasks in a timely manner to meet
the time constraints established by state law or the Town, and may be required to:

« Establish working relationships with City Staff, City Council and other public agencies;
« Make presentations to local community groups, tHe City Council, and the Town Staff;

e Provide a consistent standard of quality and maintain an overall standard of objectivity
for the project(s);

» Maintain reasonable costs for preparation, review, and completion of any necessary
documentation; and

« Evaluate projects based upon the CEQA Environmental Checklist (Appendix G of the
CEQA Guidelines) as well as other unique conditions and/or impacts.

2, Independent Contractor; Subordinates

Consulting Services Contract — Dyett and Bhatia Urban Design Page 1
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The Services shall be performed by Consultant or under its supervision. Consultant will
determine the means, methods and details of performing the Services subject to the
requirements of this Agreement. Town retains Consultant on an independent Consultant basis
and not as an employee. Consultant retains the right to perform similar or different services for
others during the term of this Agreement. Any additional personnel performing the Services
under this Agreement on behalf of Consultant shall also not be employees of Town and shall at
all times be under Consultant's exclusive direction and control. Consultant shall pay all. wages,
salaries, and other amounts due such personnel in connection with their performance of
Services under this Agreement and as required by law. Consultant shall be responsible for all
reports and obligations respecting such additional personnel, including, but not limited to: social
security taxes, income tax withholding, unemployment insurance, disability insurance, and
workers' compensation insurance.

3. Representative; Key Personnel.

(a) Consultant hereby designates Rajeev Bhatia, AICP, ASLA or his/her designee, to act as
its representative for the performance of this Agreement (“Consultant’s Representative”).
Consultant’s Representative shall have full authority to represent and act on behalf of the
Consultant for all purposes under this Agreement. The Consultant’s Representative shall
supervise and direct the Services, using his best skill and attention, and shall be responsible for
all means, methods, techniques, sequences and procedures and for the satisfactory
coordination of all portions of the Services under this Agreement.

(b)  Consultant has represented to Town that the following additional key personnel will
perform the Services under this Agreement:

Martha Miller, AICP, Principal
Monica Szydlik, Associaté, Urban Designer

(c) Should Consultant’s Representative or one or more of the additional key personnel
become unavailable, Consultant may substitute other personnel of at least equal competence
upon written approval of Town. In the event that Town and Consultant cannot agree as to the
substitution of key personnel, Town shall be entitled to terminate this Agreement.

4, Invoices and Record of Services.

Consultant shall invoice Town monthly for all services performed and expenses incurred.
Consultant shall keep accurate and complete daily records to support all items invoiced to Town
under this Contract. Such records shall include, without limitation, an itemization of all work
performed by Consultant and each employee of Consultant, showing the name of the person
performing the work, hours worked, type of work performed by each, wages paid to each,
expense accounts, and materials used in the Work. Town shall have the right, at all reasonable
times during business hours, to inspect and audit those records. Consultant shall preserve those
records for two (2) years after completion of the Work.

Consulting Services Contract — Dyett and Bhatia Urban Design Page 2
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5. Records and Information.

(a) Ownership. All reports, information, data, or other material given to, prepared by or
assembled by the Consultant as part of the work or services under these specifications shall be
the property of the Town. Consultant shall not disclose those reports, information or data to
any other individual or organization without the prior written approval of the Town.

(b) Public Records Act. Consultant understands that although the California Public Records
Act recognizes that certain confidential trade secret information may be protected from
disclosure, the Town of Colma may not be in a position to establish that any or all reports or
information provided by Consultant is a trade secret. If a third party makes a request to inspect
or copy any information claimed by Consultant to be a Trade Secret, Town shall have no duty to
oppose the request other than to provide Consultant with reasonable notice to allow Consultant
to seek protection from disclosure by a court of competent jurisdiction.

(©) Working Papers. All working papers in support of each required report must be retained,
at the Consultant's expense, for a minimum of three (3) years, unless the firm is notified in
writing by the Town of the need to extend the retention period. The Consultant will be required
to make working papers available to third parties only upon written request by the Town's City
Manager. In addition, the firm shall respond to the reasonable inquiries of successor
Consultants and allow successor Consultants to review working papers relating to matters of
continuing accounting significance.

(d) Confidentiality. All ideas, memoranda, specifications, plans, procedures, drawings,
descriptions, computer program data, input record data, written information, and other
documents either created by or provided to Consultant in connection with the performance of
this Agreement shall be held confidential by Consultant. Such materials shall not, without the
prior written consent of Town, be used by Consultant for any purposes other than the .
performance of the Services. Nor shall such materials be disclosed to any person or entity not
connected with the performance of the Services or the Project. Nothing furnished to Consultant
or which is otherwise known to Consultant or is generally known in Consultant’s field of work
shall be deemed confidential. Consultant shall not use Town's name or insignia, photographs of
the Project, or any publicity pertaining to the Services or the Project in any magazine, trade
paper, newspaper, television or radio production or other similar medium without the prior
written consent of Town.

6. Consultant’s Warranties. Consultant represents and warrants as follows:

(a)  Consultant possesses all professional and business licenses, certifications and permits
necessary for performing the services described in this Contract.

(b) Consultant is ready, willing and able to perform the services described in this Contract
without the use of Town equipment, materials, tools, facilities, training, or administrative or
legal services, unless otherwise provided under a separate agreement.

Consulting Services Contract — Dyett and Bhatia Urban Design Page 3
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7. Equal Opportunity Employment. Consultant represents that it is an equal
opportunity employer and it shall not discriminate against any subcontractor, employee or
applicant for employment because of race, religion, color, national origin, handicap, ancestry,
sex, sexual orientation, marital status, age or any sensory, mental or physical disability unless
such disability effectively prevents the performance of essential duties and functions required by
the position that cannot be accommodated without undue hardship. Such non-discrimination
shall include, but not be limited to, all activities related to initial employment, upgrading,
demotion, transfer, recruitment or recruitment advertising, layoff or termination. Consultant
shall also comply with all relevant provisions of Town's Minority Business Enterprise program,
Affirmative Action Plan or other related programs or guidelines currently in effect or hereinafter
enacted.

8. Town's Representative,

The Town hereby designates the City Manager, or his/her designee, to act as its
representative for the performance of this Agreement ("Town’s Representative”). Town’s
Representative shall have the power to act on behalf of the Town for all purposes under this
Agreement. Consultant shall not accept direction or orders from any person other than the
Town’s Representative or his designee,

9. Standard of Care; Performance of Employees

Consultant shall perform all Services under this Agreement in a skillful and competent
manner, consistent with the standards generally recognized as being employed by Consultants
in the same discipline in the State of California. Consultant represents and maintains that it is
skilled in the Consultant calling necessary to perform the Services. Consultant warrants that all
employees and subcontractors shall have sufficient skill and experience to perform the Services
assigned to them. Finally, Consultant represents that it, its employees and subcontractors have
all licenses, permits, qualifications and approvals of whatever nature that are legally required to
perform the Services, including a Town Business License, and that such licenses and approvals
shall be maintained throughout the term of this Agreement. As provided for in the
indemnification provisions of this Agreement, Consultant shall perform, at its own cost and
expense and without reimbursement from the Town, any services necessary to correct errors or
omissions which are caused by the Consultant’s failure to comply with the standard of care
provided for herein. Any employee of the Consultant or its sub-consultants who is determined
by the Town to be uncooperative, incompetent, a threat to the adequate or timely completion
of the Project, a threat to the safety of persons or property, or any employee who fails or
refuses to perform the Services in a manner acceptable to the Town, shall be promptly removed
from the Project by the Consultant and shall not be re-employed to perform any of the Services
or to work on the Project.

10. Laws and Regulations.

Consultant shall keep itself fully informed of and in compliance with all local, state and
federal laws, rules and regulations in any manner affecting the performance of the Services or
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the Project, including all Cal/OSHA requirements, and shall give all notices, whether to third
parties or Consultant’s employees or subcontractors, as required by law.

11. Immigration Act of 1986. Consultant warrants that only persons authorized to work
in the United States pursuant to the Immigration Reform and Control Act of 1986 and other
applicable laws will be employed in the performance of the work hereunder.

12. Indemnification.

(a) Interpretation. The provisions of this indemnity provision are intended by the parties to
be interpreted and construed to provide the fullest protection possible under the law to the
Town. Consultant acknowledges that Town would not enter into this agreement in the absence
of the commitment of Consultant to indemnify and protect Town as set forth below.

(b) Indemnity. To the fullest extent permitted by law and subject to the remaining
provisions of this section, Consultant shall defend, hold harmless and indemnify the Town and
its council members, officers, agents and employees from any and all liabilities arising out of or
in any way connected with the willful, reckless, actively or passively negligent acts or omissions
on the part of the Consultant or any of its subcontractors, officers, agents or employees.

() Liabilities Defined. The liabilities protected against are any and all losses, claims, actions,
and liabilities of any kind allegedly suffered, incurred or threatened because of actions
described herein, and include claims for damages for personal injury, death, property damage,
inverse condemnation, or any combination of these, and shall also include the defense of any
suit(s), action(s) or other proceeding(s) asserting those liabilities.

(d) Exclusion. Consultant shall not be liable to indemnify or defend Town for any act or
omission arising solely from the willful, reckless, or negligent act or omission by the Town or its
officers, employees or agents.

(e) General. This obligation to indemnify and defend Town as set forth herein is binding on
the successors, assigns, or heirs of Consultant and shall survive the termination of this
agreement or this section. By execution of this Agreement, Consultant acknowledges and
agrees that it has read and understands the provisions hereof and that this paragraph is a
material element of consideration. If any part of this Indemnification is found to conflict with
applicable laws, such part shall be unenforceable only insofar as it conflicts with said laws, and
that this indemnification shall be judicially interpreted and rewritten to be legally binding upon
Consultant. ' '

13. Insurance.

(a) Insurance Required before Work Commences. Consultant shall not commence the
Services under this Agreement until it has provided evidence satisfactory to the Town that it has
secured all insurance required under this Section. In addition, Consultant shall not allow any
subcontractor to commence work on any subcontract until it has provided evidence satisfactory
to the Town that the subcontractor has secured all insurance required under this Section.
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(b)  Required Minimum Insurance.

Consultant shall, at its sole cost .and expense, procure and maintain for the duration of
this Agreement the following types of insurance coverage:

0 Comprehensive general liability insurance (using Insurance Services Office
form CG 00 01 12 04 or exact equivalent) with a minimum combined single limit in the
amount of two million dollars ($2,000,000) per occurrence for bodily or personal injury
to, iliness of, or death of persons, and damage to property. If a general aggregate limit
applies, either the general aggregate limit shall apply separately to this location or the
general aggregate limit shall be twice the required occurrence limit.

(i) Automobile liability insurance (using Insurance Services Office form number
CA 0001, Code 1 covering "any auto” (Symbol 1), or exact equivalent), covering bodily
injury and property damage for all activities shall be in an amount of not less than
$1,000,000 combined limit for each occurrence. If Consultant does not own any
company vehicles or may not be able to purchase a Business Automobile Insurance
Policy, the requirement may be satisfied by providing either of the following: (1) a
Personal Automobile Liability policy for the Consultant's own vehicle stipulating
"Automobile Liability Insurance with a limit of not less than $1,000,000 each accident";
or (2) a non-owned auto endorsement to the Commercial General Liability policy if
Consultant uses vehicles of others (e.g., vehicles of employees).

iii) Worker’s Compensation Insurance as required by the laws of the State of
California and Employer’s Liability Insurance with a limit of not less than $1,000,000.00
per accident for bodily injury and disease. Consultant’s workers compensation insurance
policy shall provide that the insurer waives all rights of subrogation against Town, its
elected officials, officers, agents, employees and volunteers for losses arising from the
Services performed by Consultant for Town under this Agreement. Any notice of
cancellation or non-renewal for all workers compensation policies must be received by
the Town at least thirty (30) days prior to such change. Consultant shall require each
subcontractor to maintain Workers” Compensation insurance and Employer's Liability
insurance in accordance with the laws of the State of California for all of the
subcontractor’s employees.

(iv) Errors and Omissions Liability Insurance, which specifically covers the
Services to be performed under this Agreement, in the minimum amount of two million
dollars ($2,000,000), and deletes any exclusions that may potentially affect the Services
(for example, any exclusions relating to lead, asbestos, pollution, testing, underground
storage tanks, laboratory analysis, soil work, etc.). If coverage is written on a claims-
made basis, the retroactive date shall precede the effective date of the initial Agreement
and continuous coverage will be maintained or an extended reporting period will be
exercised for a period of at least three (3) years from termination or expiration of this
Agreement,
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(c) Endorsements. Required insurance policies under this Section shall not be in compliance
if they include any sort of limiting provision or endorsement that has not first been submitted to
the Town for approval. In addition, the general liability insurance policy required by paragraph
(b)(i), and, if applicable, the pollution liability insurance policy required by paragraph (b)(5) of
this section, shall, in an endorsement thereto, name Town, its elected officials, officers,
employees and agents as additional insureds with regard to liability and defense of suits or
claims arising out of performance of the Agreement. The Additional Insured Endorsements shall
not: (1) be restricted to "ongoing operations"; (2) exclude "contractual liability"; (3) restrict
coverage to "sole" liability of Consultant; or (4) contain any other exclusions contrary to the
Agreement; '

(d) Requirements for all insurance policies. All insurance coverage required by this Section,
except Errors and Omissions Liability Insurance, shall:

(i In an endorsement thereto, name Town and its elected officials, appointed
officials, officers, agents and its employees as additional insureds as such insurance
coverage pertains to this Professional Services Contract between the Town and

Consultant;

(i) Be primary and noncontributing with any insurance which may be carried by
Town;

(iii) Afford coverage for all claims based on any act, omission, event or condition
that occurred or arose (or the onset of which occurred or arose) during the policy
period;

(iv) Apply separately to each insured against whom claim is made or suit is
brought, except with respect to the limits of the insurer’s liability (cross-liability
endorsement).

(V) Expressly provide that Town, although named as an insured, shall

nevertheless be entitled to recover under the policy for any loss, injury or damage to
Town and that the insurer waives all rights of subrogation against Town, its officers,
agents, employees and volunteers for losses arising from work performed by Consultant
for Town; and

(vi) Expressly provide that the policy shall not be cancelled or altered until
Consultant or its insurer gives thirty (30) days written notice of cancellation or alteration
to the Town, except ten (10) days shall be allowed for nonpayment of premium.

(e)  Insurers Qualifications. All insurance required under this section and all renewals of this
Agreement shall be issued by good and responsible companies admitted to do and doing
business in the State of California, or otherwise allowed to place insurance through surplus line
brokers under applicable provisions of the California Insurance Code or any federal law, with a
current A.M. Best’s rating of "A:VII" or better. '
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(f) Deductibles and Self-Insurance Retentions. Any deductibles or self-insured retentions
must be declared to and approved by the Town. Consultant shall guarantee that, at the option
of the Town, either: (1) the insurer shall reduce or eliminate such deductibles or self-insured
retentions as respects the Town, its directors, officials, officers, employees, agents and
volunteers; or (2) the Consultant shall procure a bond guaranteeing payment of losses and
related investigation costs, claims and administrative and defense expenses.

(9) Verification of Coverage. Consultant shall furnish Town with certificates of insurance and
endorsements effecting coverage required by this Agreement on forms satisfactory to the
Town. The Town reserves the right to require complete, certified copies of all required
insurance policies, at any time.

(h) Falflure to Maintain Coverage. Consultant shall suspend and cease all operations
hereunder during such period of time as the required insurance coverage is not in effect and
evidence of insurance has not been furnished to the Town. The Town shall have the right to
withhold any payment due Consultant until Consultant has fully complied with the insurance
provisions of this Agreement. In the event that the Consultant's operations are suspended for
failure to maintain required insurance coverage, the Consultant shall not be entitled to an
extension of time for completion of the Services because of production lost during suspension.
In addition, if Consultant fails to insure or fails to furnish Town proof of insurance as required
by Town, Town, in addition to any other remedy provided by law, shall have the right from time
to time to effect such insurance for the benefit of Consultant or Town or both of them and all
premiums paid by Town shall be payable by Consultant on demand.

Q) Insurance for Subcontractors. All subcontractors hired by Consultant to perform the
Services under Agreement shall be included as additional insureds under the Consultant's
policies, and Consultant shall be responsible for causing subcontractors to purchase the
appropriate insurance in compliance with the terms of the insurance requirements set forth in
this Section 16, including adding the Town as an additional insured to the subcontractor's
policies. Consultant shall provide to Town satisfactory evidence of these requirements as
required in Town’s discretion.

14. Removal of Personnel.

Consultant shall promptly remove from the project any employee, agent or
subcontractor who fails or refuses to perform the Services in a manner acceptable to the Town,
or who is determined by the Town to be uncooperative, incompetent, a threat to the adequate
or timely completion of the Project, or a threat to the safety of persons or property.

15. Safety.

Consultant shall execute and maintain its work so as to avoid injury or damage to any
person or property. In carrying out its Services, Consultant shall at all times be in compliance
with all applicable local, state and federal laws, rules and regulations, and shall exercise all
necessary precautions for the safety of employees appropriate to the nature of the work and
the conditions under which the Services are to be performed. Safety precautions as applicable
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shall include, but shall not be limited to: (A) adequate life protection and life saving equipment
and procedures; (B) instructions in accident prevention for all employees and subcontractors,
and (C) adequate facilities for the proper inspection and maintenance of all safety measures.

16. Conflicts of Interests.

Consultant warrants and covenants that it presently has no interest, and will not, for at
least two years after.completion of the contract, acquire any interest direct or indirect or
otherwise, which would conflict in any manner or degree with the performance of the work
under the contract. The Consultant further covenants that, in the performance of this work, no
subcontractor or person having such an interest will be employed. Consultant certifies that no
one who has or will have any financial interest in performing this work is an officer or employee
of the Town.

17. General Terms and Conditions.

(a) Prior Approval Required to Subcontract. Consultant shall not subcontract any portion of
the work required by this Agreement, except as expressly stated herein, without prior written
approval of Town. Consultant shall require each of its subcontractors to agree in writing to be
bound by the provisions in the sections of this Agreement entitled: Laws and Regulations,
Safety, Financial Records, Public Records Act, Ownership of Records, and Confidentiality.

(b) Cooperation; Further Acts. The Parties shall fully cooperate with one another, and shall
take any additional acts or sign ahy additional documents as may be necessary, approprlate or
convenient to attain the purposes of this Agreement

(©) Disputes. Any conflicts or disputes arising under this agreement shall be submitted to
arbitration pursuant to the rules of the American Arbitration Association. The decision of the
arbitrator shall be final and conclusive and binding on the parties hereto and either party shall
have the right, by petition filed with a court of competent jurisdiction, to seek such court's
confirmation of such decision. The prevailing party shall be entitled to an award of reasonable
attorney’s fees and costs.

(d) Business Registration. The Consultant must have a valid Town of Colma business license
prior to execution of the contract. Additional information regarding the Town's business license
program may be obtained by calling (650) 997-8300.

(e) Labor Certification. By its signature hereunder, Consultant certifies that it is aware of the
provisions of Section 3700 of the California Labor Code which require every employer to be
insured against liability for Worker's Compehsation or to undertake self-insurance in accordance
with the provisions of that Code, and agrees to comply with such provisions before commencing
the performance of the Services.

f Authority to Enter Agreement. Each Party warrants that the individuals who have signed
this Agreement have the legal power, right, and authority to make this Agreement and bind
each respective Party.
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(9) Governing Law. This Agreement shall be governed by the laws of the State of California.
Venue shall be in San Mateo County.

(h) Town's Right to Employ Other Consultants. Town reserves right to employ other
consultants in connection with this Project.

(i) Successors and Assigns. This Agreement shall be binding on the successors and assigns
of the parties.

§)) Assignment or Transfer. Consultant shall not assign, hypothecate, or transfer, either
directly or by operation of law, this Agreement or any interest herein without the prior written
consent of the Town. Any attempt to do so shall be null and void, and any assignees,
hypothecates or transferees shall acquire no right or interest by reason of such attempted
assignment, hypothecation or transfer.

(k) Construction, References; Captions. Since the Parties or their agents have participated
fully in the preparation of this Agreement, the language of this Agreement shall be construed
simply, according to its fair meaning, and not strictly for or against any Party. Any term
referencing time, days or period for performance shall be deemed calendar days and not work
days. All references to Consultant include all personnel, employees, agents, and subcontractors
of Consultant, except as otherwise specified in this Agreement. All references to Town include
its elected officials, officers, employees, agents, and volunteers except as otherwise specified in
this Agreement. The captions of the various articles and paragraphs are for convenience and
ease of reference only, and do not define, limit, augment, or describe the scope, content, or
intent of this Agreement.

(h Amendment; Modification. No supplement, modification, or amendment of this
Agreement shall be binding unless executed in writing and signed by both Parties.

(m)  Waiver. No waiver of any default shall constitute a waiver of any other default or
breach, whether of the same or other covenant or condition. No waiver, benefit, privilege, or
service voluntarily given or performed by a Party shall give the other Party any contractual
rights by custom, estoppel, or otherwise.

(n) No Third Party Beneficiaries. There are no intended third party beneficiaries of any right
or obligation assumed by the Parties.

(o) Invalidity; Severability. If any portion of this Agreement is declared invalid, illegal, or
otherwise unenforceable by a court of competent jurisdiction, the remaining provisions shall
continue in full force and effect.

(p)  Counterparts. This Agreement may be signed in counterparts, each of which shall
constitute an original. :

(9) Delivery of Notices. All notices permitted or required under this Agreement to be given
to the Town shall be given to the following person at the address shown, or at such other
address as the Town may provide in writing for this purpose:
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City Manager

Town of Colma

1198 El Camino Real

Colma, CA 94014
All notices permitted or required under this Agreement to be given to Consultant shall be given
to the following person at the address shown, or at such other address as the Consultant may
provide in writing for this purpose:

DYETT & BHATIA

Urban and Regional Planners

755 Sansome Street, Suite 400

San Francisco, CA 94111
Such notice shall be deemed made when personally delivered or when mailed, forty-eight (48)
hours after deposit in the U.S. Mail, first class postage prepaid and addressed to the party at
its applicable address. Actual notice shall be deemed adequate notice on the date actual notice
occurred, regardless of the method of service.

(®) Entire Agreement. This Agreement contains the entire Agreement of the parties with
respect to the subject matter hereof, and supersedes all prior negotiations, understandings or
agreements. This Agreement may only be modified by a writing signed by both parties.
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IN WITNESS WHEREOF, the parties hereto have made this Contract as of the date last signed
below.

Dated: 5/ /ﬁl/ /3 DYETT AND BHATIA
| - Y »
ﬁj ) Ll
Signature

RAIJTEEY RHATIA
Printed Name and Tite P CiAL )/

PRESIDEA) 7~
& ' /
Dated: f; / //// b TOWN OF COLMA

%Wu,lw lper

Joanne del Rosario, Mayor

Attest: \\ QQJA /hei

William Nortbn, City Clerk
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ADDENDUM 1
. TO URBAN DESIGN AND GENERAL PLAN CONSULTING SERVICES CONTRACT
1. Services

Consultant shall perform the services described in this Addendum to the Urban Design
and General Plan Consulting Services Contract between the Town of Colma (“Town”)
and Dyett and Bhatia (“Consultant”), and Town shall pay Consultant the compensation
specified in this Addendum, subject to all terms and conditions set forth in the Contract
between the Town and the Consultant.

2. Project Summary

The Town of Colma General Plan was last updated in 1999. The current General Plan is
considered to be a high quality document, and the Town is seeking to primarily update
and edit content to address current state law requirements and to better refine the
Town'’s vision of potential land uses and development form. The General Plan update
will be managed in-house, with specialty Contractors used to provide necessary studies
and information based on their area of expertise. The existing General Plan can be
found on the Town’s website.

The Town of Colma has recently completed an Economic Development Plan that
anticipates an intensification of existing land uses and new land uses that the Town
should consider (The three phases of the Economic Development Plan can be found on
the Town'’s website). In addition, the Town’s General Plan is proposed to be updated to
remain current and to articulate the Town’s vision for future development and growth.
In order to begin the General Plan update process, the Town has chosen to begin by
having a urban design specialist prepare visualizations of portions of the Town for
community review in order for citizens to better understand possible densities and
massing for key opportunity sites and to prepare a report articulating recommendations
for building forms, land uses, heights and general development standards.

3.  Scope of Work
Task 1: Project Kick-Off

This task would include meeting with Town Staff to identify issues, review goals and
policies, and share information. The meeting would also establish project schedule,
expectations and work products. After this meeting, a tour of the Town would be
provided by Town staff to get a visual picture of land uses, urban design context and
opportunities. From this initial meeting, Consultant would return with preliminary
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sketches and land use and design concepts (as part of Task 3) to facilitate a
brainstorming session with staff to establish which ideas should be further developed.

Product: Meeting summary
Task 2: Land Use and Design Existing Conditions

Consultant will prepare an existing conditions evaluation that reviews land use,
development patterns and design issues for the Town. The analysis will identify factors
that may act as constraints to development as well as opportunities for shaping both
near-term and longer-term uses of the area. The evaluation will include, but not be
limited to:

Existing and Potential Future Land Uses (incorporating ideas from the Phase 2 Economic
Development Opportunities and Strategies report prepared for the Town by BAE)

Existing physical and environmental constraints

Existing setbacks and building height regulations

Development concepts proposed by property owners (either formally or informally)
Important elements noted by Town staff, stakeholders and the community

Photo documentation of characteristic design elements

Potential for change and creating catalyst and influencing future development and
economic activity

The evaluation will culminate in a short (estimated 10-20 page) report that provides an
overview of the land use and design characteristics of the Town, with particular
attention to how issues may be relevant to the subsequent planning process. The
report will also include a series of maps and diagrams to graphically illustrate the
opportunities and constraints. It will be structured so that it could be adapted as part
of the Settings section for future environmental review of the Land Use Element.

Products: Draft existing conditions report, and after approval of the draft, a final land
use and design existing conditions report, with site photos, aerial, oblique aerial photos
(from Google Maps or other readily-available imagery).

Task 3: Draft Concepts

Consultant will hold a brainstorming session with Town staff to explore which ideas
should be further developed as part of the concepts. Consultant will provide
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braihstorming diagrams/sketches (approximately 10) to stimulate discussion at the
meeting.

Consultant will prepare a series of conceptual land use and design concepts. These
concepts will reflect ideas from the brainstorming session, the Existing Conditions
analysis, concepts outlined in the Phase 2 Economic Development Opportunities and
Strategies report prepared for the Town by BAE, in addition to information gathered
from staff and other stakeholders. The concepts will demonstrate different approaches
to development at key opportunity sites. Variations between concepts may include:

Land use optioné

Phasing

Building massing and heights

Pedestrian, vehicle and transit access options
Open space

The land use assumptions will be geared toward creating an “envelope” of future land
uses, consistent with the policy nature of the General Plan. Concepts will be illustrated
and made available electronically and in hard copy and include plans and sections,
massing diagrams, circulation diagrams, and character sketches. The type and style of
graphics will be agreed to with staff beforehand.

Product: Draft Land Use and Design Concepts Illustrations and Text
Task 4: Meeting to Review Draft Concepts

Consultant will meet with Town staff to review the Draft Concepts. This meeting may be
a presentation for comments by Town department heads at a regularly scheduled
meeting. '

Product; Meeting notes, including description of refinements to be made to draft
concepts

Task 5: Refine Concepts

Following input from staff, Consultant will refine the Land Use and Design Concepts to
prepare them for presentation to the City Council and community.

Products: (1) Refined Land Use and Design Concepts Illustrations and Text and (2)
Land Use and Design presentation
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Task 6 City Council Study Session and Community Meeting

Present Land Use and Design Concepts to the City Council at a study session and
community meeting. Presentation should include a PowerPoint presentation which
covers the existing conditions, observations and Contractor recommendations and
concepts. Presentation will include a range of possibilities and options to be considered
for the General Plan update.

Products: PowerPoint presentation, meeting notes and City Council comments

Task 7 Final Concepts for Land Use Element

In coordination with the Land Use Element Update, Consultant will develop the Land
Use and Design concepts into a single set of preferred concepts reflecting community
input. The focus of this effort will be to create graphics and narratives that can be
integrated into the updated Land Use Element. It is anticipated that this will entail
selection from or modifications to previously developed concepts, rather than
preparation of new ones.

Product: Final Land Use and Design Concepts

Additional General Plan Tasks

Should the Town request Consultant to provide additional General Plan services not
listed in the tasks above (such as, by way of example, additional urban design services,
preparation of General Plan maps, Housing Element, etc.), Town and Consuiltant shall
agree to a Scope of Work and Price/Fees for this additional work; work on any such

additional tasks shall only commence upon written authorization by Town or execution
of an amendment to this Addendum.

4, Term

(a) The proposed contract shall remain in force and effect until final City Council
adoption of the revised General Plan, unless terminated sooner as provided herein. The
Town expects that the entire process of updating the General Plan, from the date of
this contract to adoption of the General Plan, to take approximately 2-3 years.

(b)  Either party may terminate this agreement upon giving 30 days’ written notice of
termination to the other party.
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5, Price/Fees.

(a) The total cost for the scope of work is $49,810. This amount assumes that Town staff
will provide a single set of consolidated comments on the review drafts of all documents. Field

Paoli will participate in internal reviews meetings with Dyett & Bhatia, and will not be present at
any meetings in the Town.

(b)  To receive monthly progress payments, Consultant shall submit an invoice describing the
work done, hours expended, and costs incurred. Upon approval by the City Planner, the Town
will make progress payments based upon hours worked, provided that the total of all progress
payments shall not exceed the amount obtained by multiplying the total contract price by the

percentage of work completed to the satisfaction of the City Manager which approval shall not
be unreasonably withheld.

(c) If either party terminates this contract, the Town will pay Consultant for all work
satisfactorily completed up to the date of termination, provided that the total of all progress
payments shall not exceed the amount obtained by multiplying the total contract price by the
percentage of work completed to the satisfaction of the City Manager, which approval shall not
be unreasonably withheld.

(d)  The hourly rates for this project are:

Rajeev Bhatia ‘ $200
Martha Miller $175
Monica Syzdlik $110
Computer mapping/GIS $100
Graphic Designer $80
Project Assistant $65

6. Reimbursable Expenses.

(a) Consultant will, at its own expense, provide a single print copy and a digital copy of
each deliverable, and Town will be responsible for printing copies. All printing, travel, and
similar costs are included

(b) Town will agree to reimburse Contractor for its direct, reasonable and necessary expenses

incurred on the project, without any administrative markup or handling fee, including but not
limited to the following:

0] Expense of transportation in connection with the Project to and from the
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company’s closest office;

(i) Expense of reproductions, postage and handling of Drawings, Specifications
and other documents, excluding reproductions for office use of Contractor;

(i) ~ Expense of renderings, models and mock-ups; and

(iv) Other items authorized writing and in advance by City Manager.

(c) Notwithstanding the foregoing, all expenses in expenses in excess of $500.00 per month
must be approved in-advance in writing by the City Planner or City Manger.

IN WITNESS WHEREOF, the parties hereto have made this Contract as of the date last
sighed below.

Dated: fi; A’//ﬁ DYETT AND BHATIA

5 J e e

Signature -

RATEEY R HATIA

‘ A Printed Name and Title 2R/ CIPAL /
/? . PRESIDNzZn 7
Dated: 7/ /j/ ) TOWN OF COLMA |

William Norton, CitleIerk
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STAFF REPORT

TO: Mayor and Members of the City Council

FROM: %\@Brad Donohue, Public Works Director%
e N\x
s

VIA: Sean Rabe’, City Manager -~

==

MEETING DATE: February 13, 2014

SUBJECT: Measure A Funding for Hillside Boulevard Improvements

RECOMMENDATION
Staff recommends that City Council adopt the following resolution:

RESOLUTION SUPPORTING AN APPLICATION FOR MEASURE A PEDESTRIAN AND
BICYCLE PROGRAM FUNDING RELATED TO THE HILLSIDE BOULEVARD
IMPROVEMENTS, PHASE I

EXECUTIVE SUMMARY

The proposed resolution supports the Town’s application for $177,541 in San Mateo
County Measure A Pedestrian and Bicycle Program funds for the Hillside Blvd.
Improvements, Phase I. If the Town is awarded the requested Transportation Authority
(TA) Measure A funds, the proposed resolution also commits $1,215,000 to the
completion of Hillside Boulevard Phase I Improvements, including the commitment of
any matching funds needed for implementation of the project.

FISCAL IMPACT

The estimated cost of construction for the for the improvement to Hillside Boulevard
Phase I (Hoffman Street to 600" south of Serramonte Boulevard) is estimated to be in
the range of $1,500,000. If the County Transportation Authority approves the submitted
grant application, it would decrease the estimated $1,500,000 financial commitment to
improve Hillside Boulevard Phase I by $177,541.

If the Town’s Measure A Grant is accepted and the project is funded, the Town’s
estimated funding plan for the Hillside Boulevard Phase I project is as follows:

Resolution of Support for SMCO TA Measure A Page 1 of 2
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e Capital Improvement Allocation (FY 13/14) $1,215,000

e Proposed CIP Allocation for FY 14-15 $ 125,037
Sub-Total $1,340,037
e Measure A Grant $ 177,541
Estimated Project Total $1,517,578

BACKGROUND AND ANALYSIS

On November 2, 2004, the voters of San Mateo County approved the continuation of the
collection and distribution by the TA the half-cent transactions and use tax for an
additional 25 years to implement the 2004 Transportation Expenditure Plan beginning
January 1, 2009 (New Measure A). San Mateo County Transportation Authority (TA)
issued a Call for Projects for the Measure A Pedestrian and Bicycle Program on
December 9, 2013. The deadline for submitting an application was January 17, 2014.

To meet the January 17, 2014 deadline, staff prepared and submitted a funding
application for the Measure A Pedestrian and Bicycle Program to fund the inclusion of
significant pedestrian and bicycle improvements in the Hillisde Boulevard Improvements
Phase I Project. Staff worked with the City Manager to prepare an endorsement letter
from him for inclusion in the application package which will suffice until the resolution
can be passed.

COUNCIL VALUES

With the inclusion of several pedestrian, bicycle, and ADA improvements in the Hillside
Boulevard Improvements Phase I Project, and by supporting Measure A Grant funding
application submittal, the City Council is committed and responsible in improving the
safety features on and along Hillside Boulevard for all pedestrian and bicycle activity.

SUSTAINABILITY

This resolution in support for the Hillside Blvd. Improvements, Phase I - Funding
Application to the SMCO Transit Authority Measure A Pedestrian and Bicycle Program is
consistent with the Town'’s sustainability goals and Complete Streets Program goals.

CONCLUSION
Staff recommends that the City Council adopt the attached Resolution.
ATTACHMENTS

A: Measure A Pedestrian and Bicycle Program Funding Application
B: Resolution
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ATTACHMENT A

CALL FOR PROJECTS
: SAN MATEO COUNTY TRANSPORTATION AUTHORITY (TA)
SAN HATED CaUNTY MEASURE A PEDESTRIAN AND BICYCLE PROGRAIM

Transportation

Authority FUNDING APPLICATION FOR FISCAL YEARS 2014 and 2015

l I. PROJECT FUNDING REQUEST

a. AGENCY / SPONSOR: Town of Colma

b. PROJECT NAME: HILLSIDE BOULEVARD IMPROVEMENTS, PHASE |

c. TOTAL MEASURE A FUNDS REQUESTED: $ 177,541

d. APPLICATION CHECKLIST:

X Required Sponsor Governing Board Resolution* (**Endorsement letter
attached - See Attachment F)

“An endorsement letter from the sponsor’s City Manager/Executive
Director must be provided if the resolution is not obtained by the
application January 17, 2014 application deadline.

X Required Non-Supplantation of Funds Cettification (See Attachment G)
Project Location Map, Plans, Photographs (Section I1.1a.iii)
X Policy & Plan Con1sisténcy Documentation (Sections [1.2.b and 1V.a)
X Letters of Support (Section Il.e, See Attachment H)
1 N/A - If request is for Right of Way (ROW) acquisition, attach
environmental clearance and documentation for estimate of value
(Section 11.b) (** No Right of Way acquisition required)
ll. Project Readiness and Need - up to 35 points B

1. Project Readiness — up fo 20 points
a. Clear and Complete Proposal
i. Overall Project Description:

This project has recently reached the 90% submittal stage (01/08/14) and
the anticipated bid period is February / March 2014. The “HILLSIDE
BOULEVARD IMPROVEMENTS PHASE 1" Project includes significant
pedestrian and bicycle safety improvements where they do not currently
exist. The community center and museum located at 1500 Hillside




Boulevard are located in the middle of the phase | improvements. This
community center location is currently being used to facilitate City Council
meetings, NPDES subcommittee meetings and other public meetings
(Daycamp summer programs, educational programs for the community).
The pedestrian and bicycle improvements promote multimodal safe travel
to these public facilities and connectivity to EI Camino Real. This
connectivity allows access to bus facilities on ECR and access to the
Colma Bart Station. This project also includes five locations where traffic
calming measures with be implemented via reducing the number of lanes
from four to two. These five locations include ADA ramps, bulb-outs, RRFB
push button activated crosswalk systems and NPDES roadway drainage
freatment measures. :

SMCTA Measure A Pedestrian and Bicycle Program Page 2 of 19
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TA Measure A Pedestrian & Bicycle Program
Funding Application for Fiscal Years 2014 & 2015

ii. Project Scope: Describe the work and phases (see list of phases in the

table for project schedule, iv., below) that will be completed with the
requested Measure A funds and if it is the same or a subset of the overall
project description.

Construction and Procurement Phase:

e 2,270 linear feet of new sidewalk
s 11 Handicapped Access Ramps

e Sfripping:
= 3,942 linear feet stripping — Detail 39 (bike lane)
= 785 linear feet stripping — Detail 39A (bike lane at
intersection)
1,325 linear feet 12” white Crosswalk Bars
e Markings:

= 1,275 sf Markings — Legends & Arrows

o Bike Lane on both sides
e Traffic calming:
= Road diets (removing a lane from each side of the
street) by allowing parallel parking and bike lanes on
both sides of Hillside Blvd to reduce the number of
driving lanes.
= 3 Bulb-Outs

iii. Attach a Map(s), any plans, drawings and relevant photos of the overall

project and scope for the requested Measure A funds.

a. See attachment A, 90% PS&E submittal, 01/08/2014
b. See attachment B, HILLSIDE BOULEVARD IMPROVEMENTS,
PHASE | presentation fo Council, 08/21/2013

. Plioject Schedule - Indicate the anticipated beginning and end date for each

iv

phase of the project. If a phase is not applicable for this application, write

HN/AU.

If the PS&E phase is underway, indicate the percent complete to

date: 90%

Month and Year
Phase
Phase Start Phase End
Pre-Project Planning September August 2013
2010
SMCTA Measure A Pedestrian and Bicycie Program Page 3 of 19
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Preliminary Engineering(PE)/Environmental (ENV) September April 2014
2010
Plans, Specifications & Estimates (PS&E) 2008 March 2014
ROW Acquisition and Utiliﬁés N/A N/A
Construction and Procurement July 2014 November
2014
SMCTA Measure A Pedestrian and Bicycle Program Page 4 of 19
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TA Measure A Pedestrian & Bicycle Program

Funding Application for Fiscal Years.2014 & 2015

v. Project Budget - Provide a detailed budget for all applicable phases of work
for which Measure A funds are requested:

Vleasure A i
Phase : Request “"l‘;‘ﬂj';‘g Total
Pre-Project Planning
PE/ENV
PS&E
ROW Acquisition and Utilities B
Construction and Procuremeht $177,541 $1,340,037.78 $1,517,578

b. ROW certification completed?

Comments: No ROW acquisition needed.

Yes or N/A No []

If request is for, or includes ROW acquisition, describe the extenuating
circumstances for the need to acquire the right of way:

c. Permits, Agreements and/or Environmental Clearance approved?

Yes | ]

No [1 N/A

List all permits, agreements and environmental clearance (both CEQA and

NEPA) approved and/or needed to date:

Permit/Agreements/Environmental Status Date Approved
Clearance .
CEQA Pending —
Categorical
Exemption
NEPA NA NA
Commenis:

The project is anticipated to improve pedestrian and bicycle safety in this well
traveled area adjacent to highly used public facilities. The inclusion of NPDES
stormwater treatment measures and reduced pavement area improves the
overall water quality of water runoff from the improved areas of roadway.

SMCTA Measure A Pedestrian and Bicycle Program
Funding Application for FY 2014 & 2015
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TA Measure A Pedestrian & Bicycle Program
Funding Application for Fiscal Years 2014 & 2015

d. Discuss the public planning process that occurred, or will occur, for the proposed
project: :

Several public meetings (City Council Meetings and Study Secessions) have
been held over the past few years to facilitate the final design of this phase of
improvements. This has lead to significant public involvement in the design,
layout, bicycle and pedestrian safety improvements included in the project.

5/8/2013 City Council Meeting
8/21/2013 City Council Meeting
2/9/2011 City Council (Study Session)
8/9/2010 City Council (Study Session)

e. Comment on level of public support. As appropriate, attach documents of support
and state composition of relevant committee.

Attachment C: Relevant City Council Agendas and Minutes attached.
Attachment H: Letters of Support

2. Project Need — Up to 15 points

a. Does the project meet commuter and/or recreational purposes?

Yes No []

Explain: This project greatly improves pedestrian and bicycle access to El
Camino Real and the Colma Bart station. The addition of handicapped ramps
and high visibility crosswalks in the project allows for safer access to the
Town’s community center on Hillside Blvd.

b. Is the project identified in the San Mateo County Comprehensive Bicycle and
Pedestrian Plan (CBPP) as part of the Countywide Bikeway Network or located
in a Pedestrian Focus Area in the CBPP?

Yes No []

Page number(s): CBPP Page 57

Is the project identified in a local Bicycle and/or Pedestrian Plan’?
Yes No []

Document Name and Page number(s): General Plan Pages 5.03.15, 5.03.16 &
5.03.25
c. s pedestrian and/or bicycle safety improved because of the project?

Yes No []

Explain and cite any relevant history pertaining to accidents and safely issues
in the immediate project vicinity:

SMCTA Measure A Pedestrian and Bicycle Program Page 6 of 19
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In last four years 36 accidents occurred on Hillside Bivd including 11 injury
accidents and 4 fatal accidents of which one was pedestrian fatality on
(09/05/2011).

See attachment D, Town of Colma accident report (01/01/2010 ~ 11/01/2013)

| 1l. EFFECTIVENESS — Up to 35 points

a. Does the project provide facilities that accommodate both pedestrians and
bicycles? If so, please describe.

Yes — Both pedestrian and bicycles are a'ccommodated. The addition of
approximately 2,270 linear feet new sidewalk on the North side of the roadway
and new bicycle lanes on hoth sides of the roadway.

b. What is the relationship of the project to other bicycle or pedestrian
routes/facilities (i.e. does it provide access fo, or close a gap in the countywide
bicycle or pedestrian network)?

Yes —~ This area is designated in the SMCO Comprehensive Bicycle and
Pedestrian Plan as a Class Il Bicycle Route connecting fo an existing Class II
Bicycle Route (See Attachment E - CBPP page 57).

c. Does the project provide access to bicycle and/or pedestrian facilities in high
use activity centers (schools, transit stations and other activity nodes)? If so,
please describe.

Yes — This project will connect to other transportation modes such as bus
facilities on El Camino Real and access to the Colma Bart Station

d. Describe the cost effectiveness of the project. Does the project provide a
relatively high impact for the cost?

Considering its relatively low cost, it provides a low income and public transit
dependant population of approximately 5,400 with easy and safe access to bus
and Bart stations, encourages Bicycling and Walking by improving hicyclists
and pedestrians safety, and facilities mobility of those with no access to
personal cars. As a result, it increases job opportunity for an underserved
neighborhood.

e. Does the project serve a low incomeftransit dependent population in the
immediate vicinity? Provide supporting documentation.

SMCTA Measure A Pedestrian and Bicycle Program Page 7 of 19
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Yes - This project provides a low income neighborhood (Median household
income: $36,791) which is in the immediate vicinity of this project (see map
below) with safe travel fo community center and museum located at 1500
Hillside Boulevard and connectivity to El Camino Real which allows access to
bus facilities on ECR and access to the Colma Bart Station.

Median household income: $36,791
Unemployment: 2.3%
Residents below the povetty level: 11.1%

Source: http://www.city-data.com/neighborhood/Hillside-Daly-City-CA.html
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(V. POLICY CONSISTENCY — Up to 10 points J

a. Demonstrate how the project is consistent with policy documents. Listeach
document or policy, the publication date and the page upon which the project
can be found. Attach relevant pages.

SMCTA Measure A Pedestrian and Bicycle Program Page 8 of 19
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TA Measure A Pedestrian & Bicycle Program
Funding Application for Fiscal Years 2014 & 2015

Document or Policy Publication Date Page
Colma General Plan Circulation Element - April 2000 5.03.16
Section 5.03.154

Colma General Plan Circulation Element - April 2000 5.03.25
section 5.03.420 Bicycle Facilities

Colma General Plan Circulation Element - April 2000 5.03.15
section roadway design Standards Exhibit C-

3

| V. FUNDING — Up to 10 points

a. Using the table below, indicate the sources of funding as well as the percentage
that have been secured for the proposed Measure A project work scope. Add
rows as needed.

Funding Source | Total Percentage
Measure A Request $177,541 11.7%
General Fund $1,215,000 80%

TBD $125,037 8.3%

Total Project Cost $1,5617,578 100%

Total matching funds to be provided: $ 1,340,037

Total project costs $ 1,517,578
Local match percentage = total matching funds provided = 88.3%

total project cost

b. Discuss any potential funding shortfalls or risks associated with any of the listed
funding sources, and how they will be addressed.

Any shortfall after bid opening anticipated to be funded by General Fund.

SNMCTA Measure A Pedestrian and Bicycle Program Page 9 of 19
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TA Measure A Pedestrian & Bicycle Program
Funding Application for Fiscal Years 2014 & 2015

c. Can the project be divided into phases or segments if full funding is not

available?
Yes [] No

If “Yes”, describe the different phases/segments and costs associated with each.

**There are two additional phases of improvements planned in the next several
years for Hillside Blvd which will extend to the border City of South San
Francisco.

| VL.

SUSTAINABILITY §

a. What are the environmental benefits of the project (e.g. reduces emissions and

improves air quality, utilizes low environmental impact/green development
practices)?

One of the HILLSIDE BOULEVARD IMPROVEMENTS PHASE | project goals
is “modal shift’, or a change between modes, in order to increase the proportion
of trips made using sustainable modes, such as non-motorized

(cycling and walking) and public transport. Modal share is an important
component in developing sustainable transport within the Town of Colma.
Therefore, once completed, this project reduces emissions and improves air
quality. The project consistent with the Town’s Climate Action Plan and the
Complete Streets Program.

b. Does the project improve links or facilities between Transit Oriented

Development (TOD) and transit stations/other high-use activity centers? How
does it contribute toward the creation of livable, walkable, and healthy
communities?

Yes - This project promotes a safe cycling and walking link between bus facilities
on El Camino Real and the Colma Bart Station and the community center and
museum located at 1500 Hillside Boulevard which are located in the middle of
the phase | improvements. This community center location is currently being
used to facilitate City Council meetings, NPDES subcommittee meetings and
other public meetings (Daycamp summer programs, educational programs for
the community).

Does the project support existing economic activity and/or new economic
development in the immediate vicinity?

Yes — there are businesses on south side of Hillside Blvd which will benefit from
this project as a result of increase in accessibility and customer demand.

SMCTA Measure A Pedestrian and Bicycle Program Page 10 of 19
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PROJECT CONTACT INFORMATION

Primary Contact Person: Brad Donohue
Title: Director of Public Works

Telephone Number: (650) 757-8888

Email Address: brad.donohue@colma.ca.gov

Secondary Contact Person: Dave Bishop
Title: Senior Engineer

Telephone Number: (650) 522-2515
Email Address: dave@csgengr.com




Attachment A

' 90% PS&E submittal, 01/08/2014
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